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Version No. Date Name Description of Changes
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Modified mockups based on input from Ruslan.
Added Use Cases.

02 04/26/2001 Tom Foley Modified Assignment Window to use radio buttons for
List and Tree Filters. See Sections 7.1 and 7.2.

03 05/09/2001 Tom Foley Updated Image Links.
Added Section 1 Deferred Functionality.

04 05/11/2001 Tom Foley Modified 7.1 Document Assembly Assignment Page —
FormView and 7.2 Document Assembly Assignment
Page — FormView with additional filter changes on the
Components and Assignment listings.
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Andes Tupungato * Document Assembly Multi-Component
Assignment FDS
1. Deferred Functionality

The following functionality is being deferred from Andes — Tupungato:

1. TreeView in Document Profile (See 8.4 Document Profile — Choose Components — TreeView)

2. ListView in Document Profile (See 8.5 Document Profile — Choose Components — ListView)

3. TreeView in Document Assembly Assignment (See 7.2 New Document Assembly Assignment Page —
TreeView)

4. Document Assembly Assignment Property Windows (See 7.3 New Document Assembly Assignment —
Properties Window)

2. Scope of Function Design Specification
2.1.  Genera Definition

A Functional Design Specification (FDS) is a document based on a Functional Requirements
Specification (FRS), and contains the following:

e Storyboards that describe high-level workflow

o Mockups of the various Ul screen components, including controls, menus, pages, forms and
dialog boxes

e Models and structure of the underlying data model
e Use casesthat describe low-level detail of the workflow
The FRS and FDS, together, are used to support the following:

e Development of the Technical Design Specification (TDS), which is ultimately used by engineers
to develop the solution defined by the project

e Procedural text for product help and documentation, as well as training materials
o Test casesfor QA
2.2. Definition of Project

This project specifically addresses maodifying the assignment of document assembly components to
document types.

In 8.0, the assignment model was one template/boilerplate to each law category/law type/document
category/document type assignment. This proves very complex when implementing due to the high
number of assignments.

In 8.5, the attempt was made to allow multiple compenents of the same type (template/boilerplate) to
be assigned to asingle law category/law type/document category/document type assignment. This
was handled through the use of Multi-Components, or Component Groups. Each component group

C:\Users\Tom\Documents\WorkArchives\PMGSoftware\KXFiles\PM\PM87\kx\specs\pm.document\pm.documents.fds.rev04.doc
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could have multiple assignments of templates/boilerplates. A group would then be assigend to law
category/law type/document category/document type combination, thereby allowing asingle
assignment to have multiple components.

There were severa flaws with the design/implementation of Multi-componentsin 8.5:

1. The Component Groups were not Law Type-specific. You could assign a component created for
one Law Type (e.g., Red Estate) to a Component Group, and then assign that Component Group
to adifferent Law Type (e.g., Criminal Defense). By not making Component Groups Law Type-
specific, the integrity of the implementation model was violated.

2. The Component Groups, in fact, added another level of assignment that was not there before.
Before you could assign multiple components to alaw category/law type/document
category/document type, you would have to first assign them to a Component Group. If
Component Groups were made Law Type-specific, the complexity of implementation would be
severe.

The solution is to allow multiple sets of components to be assigned to the combination of law
category/law type/document category/document type. When a document is generated, the user can
select from any one of the component combinations.

If time permits, we also want the user to be able to bypass the assigned component combinations and
choose from components that have been created for the Law Category or Law Type of the matter, as
well as Common.

2.3.  Scope of Document

This document only addresses the user interface changes necessary to support assigning multiple sets
of document assembly components to document types, as well as using those componentsin
document assembly.

3. Security Considerations

Security considerations are inherited from the current Practice Manager security model.
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4. Document Assembly Settings— Assignment — Storyboards

41. Document Assembly Settings — Assign Components

Create
DocAszsm
Comps

Create
DocCats

Types to
Do Cats-
Law Types

Create
LawCats

Estahblish
Aszignment Scope

L Aszign
Components to
Document Types

k

Law Cat DocCat DocType
=4l =4l =4l
Yes Yes Yes Yes
¥ Mo ¥ Mo ¥ Mo ¥ Mo ¥ Mo
Do not fitker Do ot fitker Do nct fitker Do nct fitker Do not make
aszignment listing aszignment listing aszzignment listing aszignment listing assignments
by Laww Cat by LawType by DocCat by DocType Avthor-specific
¥ Y ¥
Make Assignment Make Azsigniment Make Azsigniment Make Assignment Make azsignment
on to the zelected on to the zelected on to the selected on tothe selected speific to the
Law Cat LawType DocCat DocType zelected Author.
Aszign
Componernts To
List i fitered
Exclude Comimaon Choose One or
Mo Components lore Templates
M | Include Camiman l
Componerts Choose One or
h Mare Baoilerplates
Filtter Component Ut Exclude LawCat-
Lizt far | g ecific’r‘_ Mo —— apecific - l
Aszignment P - Components
Aszign
Incluce
hi== Limﬁat Mo Components for [
; Selected LawCat
Incluce &l
Yeg—r LawCat-specific [—
Components
Exclude LawType-
specific -
Components Azsignments are Aszignments are
Author-zpecific Global
Incluce -
Components for Azila;ﬁfeﬁnd Azsignfsppend
Soicsict A iipe Combinations to o CDb"!‘p;!“emt
Document Ty e SMDIElons o
Include Al Assignments for Du:nc:lumentType
Law Type-specific | the Selected Azsignments for
Components Bathar Al Authors

C:\Users\Tom\Documents\WorkArchives\PMGSoftware\KXFiles\PM\PM87\kx\specs\pm.document\pm.documents.fds.rev04.doc
© 2001 ReallLegal, Inc., Rev. No. 15

Document Assembly Settings — Assignment — Storyboards @ 3



Printed: 06/12/2018

RealLegal, Inc. Confidential and Proprietary Information

Last Updated: 06/12/2018

Andes Tupungato * Document Assembly Multi-Component Assignment FDS

4.2.
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4.3. Document Assembly Settings — Assign Components — Hi-level Logic
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5. Document Management — Generate Document — Storyboar ds
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Chooze Mews = Incoming is Out of
Document Cutgoing? L Scope of the FDS (=) T ]
Controls
Yes
7 Choose Document raim
D?jfz?i-;:m Enter Description Modrijfgeg:t; &8 —m  Management Watter-Doc Mo -w Choose Matter |—
Options Lit?
Choose Author Yes f;;?t”gﬁ Yes
from Matter Staff e—es ]
ar All Entities
Chooze DocCat Praofile the Authar Defautsto [ [0 Rlo
far Law Type Document User N

!

Chooze DocType
in selected DocCat

Index Defaults to
DocType Outgoing

Mo ———

Location Field and
File Mame Field

Application
Defaults ta

Indxex are Populated DocType Format
Chooze Outgaing
VEs—m Incles
Choose
Application
Erter Commernts = Mo
Save Profile Open Blank
Aoii?nn;ﬂlti \ila] | Generste Doc e Keep Open for e Document in
- Timer Application
Choose Template
Global? Mo  Assigned to
Author + DocType Choose Boilerplate
Aszigned with  ——
Choose Template Template
M Ves———m  Asszionedio
[s]
Do Trype
Exclude
he Scope = Camman
Vs TEIEE Choose Any Choosze Any
Scope = Camman Template Boilerplate
LamneCat- M Excade ¥
specific’? Sl Scope = LawCat Save Profile
FETE Keep Open for la— Generate Doc  la—
Yes Timer
Scope = LawCat
+
Exclude
o —p{ i Analkyze
Scope = LawType Components for
Additional Regs

nciude
HEE Scope = LawTyvpe

+

Chooze Addtional
Compoanerts az

Choose Records
to Populate Fields

MNeeded

¥

ag Meeded

¥

Open Aszembled
Do in Application

C:\Users\Tom\Documents\WorkArchives\PMGSoftware\KXFiles\PM\PM87\kx\specs\pm.document\pm.documents.fds.rev04.doc
© 2001 ReallLegal, Inc., Rev. No. 15

Document Management — Generate Document — Storyboards ® 6




Last Updated: 06/12/2018

Printed: 06/12/2018
RealLegal, Inc. Confidential and Proprietary Information
Andes Tupungato * Document Assembly Multi-Component Assignment FDS

5.2. Generate Document — From TreeView
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5.3. Generate Document — From ListView
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6. PM 8.5 Document Assembly and Document M anagement Screens

6.1. Document Assembly Settings— Assign Tab

ractice Manager X
B[ Fil= Edt view Admwinistration Window Help - & x|
(BgadfaonEabElsld el 8a =0

Components | Assignment ] Options | OLE Gueries |

Law Categary =] ALL Law Type = AL

Doc. Category ] ALL | Doc Type = ALL

Author =] ALL

- Choose Components to Assign

& Show Componerts that are Template | Scope | Eoilerplate | Scope |

) TemplateNam: ETark =
[T L Category-spesifie || 1omplsiohamet 2 |Boilerplatenlames =
|7 Law Type-specific TemplateNamel: EioilerplateN amel
Templatel amelr Bioilerplateh ameC
I Comman TemplateNameE BoilerplateN ameD
TemplateM ameF E oilerplateM ameE
& Show Componerts for T ; = Bol\elglateNameF
| HotDocs =l - S
Assign |

- Assign Comparents Ta _

i LawCatd anType/DocCat/DocTypd  Author | Template | Boilerplate | Def|a

= Law Categoyl

Agsignments to Show. . t--E Law Typel

f» All t..E Doc Categoryl

‘B Dos Typel Al T emplateM amed,

% Glohal ﬁ“ Fmp}ateuama Eoglelplate“ame@

iy emplatet am oilerplatelamef

O Qe Doc Type2 Al TemplateMNameB

& Doe Types with Mane Al TemplateM ameB BolerplateN ameC

& H All TemplateMameB  BoilerplateN ameC

-7 Doc Typed
t[7] DocTyped A
Mew | PrintList Set as Default | Qpen | Unassign |
Close
——

6.2. Document Assembly Settings — Report

1|} Practice Manager I
EIH Fi= Edt view Administration Window Help =& x|

EAa0ffeoDfaRIEEeE v aBlas| o B
Components | Assignment | Options | OLE Queries |
Law Category Kl ALL Law Type =] ALL
Doc. Category ] ALL | Do Type = ALL
Author =] ALL
r Choose Components to Assign
S ———" . Template | Scope | Boierplate | Scape |
) Templateam; IETark =
[ L Category-Specific. || TampisteNameB 2 |BoilerplateN amed =
|7 Law Type-specific Templateamel: Eicilerplateh amel
TemplateNameD Bileplate ameC
L TemplatehameE BoilerplateN ameD
[ ——| T emplateNamef EcilerplateN ameE
& Show Companerts for T , — Bol\elglateNameF
| HotDocs =l o~ 5
Assion |
- Assign Compornents To
R e e LawCal | LawType| DocCat | DocType Template | Eoierplate Auther | Def] a0
LawCatl  LawTypel DocCategonyl DocTypel TemplateMamed, All
Assignments ta Shaw... LawCatl  LawTypel DocCategonyl DocTypel TemplateMames,  BoilerplateN amed All +
LawCatl  LawTypel DocCategary] DocTupel TemplateMames  BoilsplateM amel All
Al LawCatl  LawTypel DocCategany DocTyps2  TemplatsMameb All
A Global LawCatl  LawTypel DocCategonl DocType2  TemplateMameB  BoilerplateNameC All
5 e LawCatl  LawTypel DocCategonl DocType2  TemplateMameB  BoilerplateMameD All +
= : LawCatl  LawTypel DocCategay] DocTppe2 TemplateMamel  BoilerplateNameE All
& Doc Types with None LawCatl  LawTypel DocCategonyl DocType2  TemplateMameC  BoilsiplateMamed Al
7 Doc Types wih NoDefat|L##Catl  LswTypsl DocCategond DocTyps?  TemplatsHameC  BoilelatehlameF 4l -
-
e Print List Sel as Default | QOpen | Unassign |
Close
] =
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6.3. Document Profile

File Edit Tools Admiristration ‘window Help

s % 8 k2] = H | O|% %' =
Matters  Entities  Docaments Timeslips Notes  Groupware Workflow | Mews | Fiter Query  Refresh | Print | Exit
Profile ] Matters | Flayers |
Descripion | [ Incoming & Oulgoing |~ Generate Doc

Date I @ I “ersion Contial | Locked [ 7 Prafile Only
Frimary Matter | ﬂ ‘ g
Authar | i‘ ‘ ﬂ
Category [ =] Tree | List
|
|
I
|

I

B \ Timeslip
File Mame Groupware

Bl Issues

Type

Index

Location

Application

Comments

ta Assemble Document ¢ Skip Document Assembly

f# Choose hom Global Assignments
& Choose from Author-specific Assighments
& Choose Individual Components [~ Common [ Law Category-Specific [ Law Tppe-Specific Letterhead

Template | = Caption
Boilerplate | = Cerificate

Save Profile | Cancel Profils |

6.4. Document Profile — Choose Component (Tree)

i/} Choose Component N =0l

[ Affidavit =
£ Conespondence
@Envelope to Addressee
@General letter to client with blank body
@Letter to Addressee Re Matter With Blank Body
|- @S tandard retainer letter for hourly case
- Comespondence-Clients
- [T] Letter to Client
«[T] Letter to Client [B] Letter of Representation
- [T] Letter to Client [B] Letter of Termination
- Camespondence-Counsel
Camrespondence-Courts and Clerks
Camrespondence-Government dgencies
Comespondence-Judges
Comespondence-Others
Other Document
[#- Lending Documents
[# Motes, Abstracts and Summaries
[ Other Documents =l

- -

E-E-E-5

B
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6.5. Document Profile — Template

Enter title here
File Edt Toaols Administration ‘window Help

| oW &% 8 4 A = H | b|% & 2 B

Matters Entities  Docaments Timeslips Notes Groupware Workflow | New | Filter Query Refresh | Print | Exit

Template Code Ii Description ‘ ™ Public:
Desciption | % Incoming % Dutgoing

Law Type | =] [ VesionContiol [ Locked [ Profie Only

Primary M atter I ﬂ ‘ g

Author | = |

Category | = ‘ Tree List
e | 5l

Index [ B

Lacation |

Application | = ‘

Comments

t& Assemble Document @ Skip Document Assembly 3 Optional

{* Choose from Global Assignments

& Choose from Author-specific Assignments

f& Choose Individual Components [T Common [ Law Categorp-Specific [ Law Type-Specific Letterhead
Template | Bl Caption
Eoilerplate | | Certificate

Bave Template | Gancel Template|
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7. Document Assembly Mockups

7.1.

Document Assembly Assignment Page — FormView

!/} Practice Manager N _[&]x
EL Fie Edit wiew Administration window Help RS
e in=E d8RrER9E Y HEE Ba|(=0 |0
Components | Assignment | Opfions | OLE Queries |
Law Category | ALL | LawType k| ALL
Doc. Category ol ALL | DocType 52l ALL
Authon ol ALL
- Companents
S Template I Scope I Boilerplate | Scope |
- TemplateNames, Blank
Practice Manager =l ;iﬁﬁiiéuimeg [a] g:iilrp}alauamaé =
—specifi i I
[ caeor sheciic TemplaieameDs Balorplateamel
[ Lew Type-specific ¥Emplatemameg J Sniierp}alauamﬁg
emplateMamet oilerplateM amel
] (T TemplateMameG BoilerplateM ameF
| b
Assign |
r Assignment =
Viewas @ Lt ¢ Tiee Law Cat | Law Typs | DocCat DocType | Template | Bioilerplate Auther | Def
- lawCall LawTypel DocCategory] DocTypel TemplateM amed, Al
e e LanCat]  LawTypel DocCategory] DocTypel  TemplateNamed  BoilerplateNamed All e
LanCatl LawTypel DocCategoryl DocTypel  TemplateNamed  BoilerplateNameB All
Al LanCall LawTypel DocCategony] DocType2  TemplateNameB All
¢ Global LawCatl  LawTypel DocCategory] DocType2 TemplateNameB  BoilerplateMameC Al
B LawCat]  Lawlyps] DocCategory] DocType?  TemplateNameB  BaileplateNameD All e
LanCat] LawTypel DocCategoryl DocType2  TemplateNameC  BoilerplateNameE All
¢ Doc Tupes with Mo LawCatl  LawTppel DocCategoryl DocTupe2  TemplateMameC  BoilerplateNamed All
Assignments LawCatl  LawTppel DocCategoryl DocType? TemplateNamel  BoilerplateMameF Al
¢ Doc Types nith No Defaults
£ No Assignments ([Doc v
Types Only)
Mew Print List Setas Default | Open | unassign |
Close
[
General Description
Help ID pm.docassm.assignment
Title Document Assembly Settings — Assignment
Usage This tab is used to assign components to document types.
Type Tab
Open Focus | Law Category Look-up Field
Tab Order 1. Law Category
2. Law Category — ALL
3. Law Type
4. Law Type ALL
5. Doc Category
6. Doc Category — ALL
7. Doc Type
8. Doc Type — ALL

General Description

9. Author Look-up

10. Author ALL

11. Show Components that are — lookup field

12. Show Components that are — Law Category-specific

13. Show Components that are — Law Type-specific

14. Show Components that are — Common

15. Templates

16. Boilerplates

17. View As — List

18. View As - Tree

19. Assignments to show... All

20. Assignments to show... Global

21. Assignments to show... Author-specific

22. Assignments to show... Doc Types with No Assignments

23. Assignments to show... Doc Types w/o Defaults

24. Assignments to show... No Assignments (Doc Types Only)

25. Assignment Listing

26. New

27. Print List

28. Set as Default

29. Open

30. Unassign

31. Close
Use Cases 9.1.1 Assign Components in ListView

9.1.4 Unassign Components

Buttons Function / Action Help ID

Law Category |When selected, makes assignment across | pm.docassm.assignment.lawca
—ALL all law categories. t.all
Law Type = | When selected, makes assignment across | pm.docassm.assignment.lawty
ALL all law types. pe.all
Document When selected, makes assignment across | pm.docassm.assignment.docc
Category — all document categories. atall
ALL
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Buttons Function / Action Help ID Buttons Function / Action Help ID
Document When selected, makes assignment across | pm.docassm.assignment.docty Set as Default | Sets the highlight component combination | pm.docassm.assignment.defau
Type —ALL |all document types. pe.all as the default for the document type It
Author — ALL | When selected, assignments are not pm.docassm.assignment.autho assignment.
author-specific. r.all This is button is activated when a
Assign Assigns the selected components in pm.docassm.assignment.assig component combination is selected.
combinations to the selected Document n Open Opens the Assignment Properties window. | pm.docassm.assignment.open
Type. This is button is activated when a
This button is not activated until a component combination is selected.
template is selected. Unassign Unassigns the selected component pm.docassm.assignment.unas
New Create a new assignment by opening up | pm.docassm.assignment.new combinations. sign
the Assignment Properties window. Close Closes the window.
Print List Prints the Assignment List as filtered. pm.docassm.assignment.printli

Rules and Clarifications

Law Category - ALL: If ALL is selected, the component listing and the assignment listing will ignore Law Category as a filter.

Law Category - Selected: If a Law Category is selected, the component listing and the assignment listing will be filtered by the selected Law Category.

Law Type - ALL: If ALL is selected, the component listing and the assignment listing will ignore Law Type as a filter.

Law Type - Selected: If a Law Type is selected, the component listing and the assignment listing will be filtered by the selected Law Type.

Doc Category - ALL: If ALL is selected, the component listing and the assignment listing will ignore Document Category as a filter.

Doc Category - Selected: If a Document Category is selected, the component listing and the assignment listing will be filtered by the selected Document Category.

Doc Type - ALL: If ALL is selected, the component listing and the assignment listing will ignore Document Type as a filter.

Doc Type - Selected: If a Document Type is selected, the component listing and the assignment listing will be filtered by the selected Document Type.

OO N[O |wW N

Author - ALL: If ALL is selected, assignments will not be author-specific.

iR
o

Author - Selected: If an author is selected, all assignments will be author-specific.

[EEN
[N

. Show Components that are — Law Category-specific: If ALL Law Categories is selected, component lists will include all components that have been created for all Law Categories. If a
specific Law Category is selected, the component lists will only include components created for that Law Category.

-
N

Show Components that are — Law Type-specific: If ALL Law Types is selected, component lists will include all components that have been created for all Law Types. If a specific Law
Type is selected, the component lists will only include components created for that Law Type.

13. Show Components that are — Common: The component lists include components created for common use.

14. At least one template has to be selected in order for the Assign button to be activated.

15. More than one template and/or boilerplate can be selected for assignment at one time.

16. If one template is selected and more than one boilerplate is selected, the assignment will be every combination of template and boilerplate. For example, if one template is selected and
four boilerplates, four component combinations will be assigned to each document types selected.

17. If more than one template is selected and more than one boilerplate is selected, the assignment will be every combination of template and hoilerplate. For example, if three templates are
selected and six boilerplates, eighteen component combinations will be assigned to each document type selected.
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Rules and Clarifications

18. The listing includes all document type assignments, regardless of whether or not there is a component combination assigned to it or not. This allows the user to see exactly what
document types the assignment will be made to.

19. The listing can be sorted by any of the columns.

20. The listing can be filtered by any of the columns.

21. More than one assignment can be selected from the listing.

22. Filtering is also carried out by the selection at the top of the window. As selections are made, all lists should be filtered.

23. For Assignments to show...
If All is selected, the list contains all assignments.
If Global is selected, the list contains only global (non author-specific) assignments.
If Author-speciifc is selected, the list contains only author-specific assignments.
If Doc Types with No Assignments is selected, the list does not displays any assignments, just document types that have no assignment.
If Doc Types with No Default is selected, the list only displays document types that have assignments, but one has not been selected as the default.
If No Assignments (Doc Types Only) is selected, the list only displays document types.

be made.
If ALL is selected, assignments are not author-specific.

code.
The second field is the read-only
description.

Field Label Definition Properties Ul Reqd | db Reqd Help ID

Law Category This is the Law Category of the document type The drop-down list is the 8-character YES NA [ pm.docassm.assignment.lawca
assignments that will be impacted by the component code. t
combination assignment. The second field is the read-only
If ALL is selected, Law Category is ignored as a filter on | description.
the remaining lists and in assignment.

Law Type This is the Law Type of the document type assignments | The drop-down list is the 8-character YES NA pm.docassm.assignment.lawty
that will be impacted by the component combination code. pe
assignment. The second field is the read-only
If ALL is selected, Law Type is ignored as a filter on the [description.
remaining lists and in assignment.

Doc Category This is the Document Category of the document type The drop-down list is the 8-character YES NA  [pm.docassm.assignment.docca
assignments that will be impacted by the component code. t
combination assignment. The second field is the read-only
If ALL is selected, Document Category is ignored asa | description.
filter on the remaining lists and in assignment.

Doc Type This is the Document Type that will receive the The drop-down list is the 8-character YES NA [ pm.docassm.assignment.docty
component combination assignment. code. pe
If ALL is selected, the assignment will be for all The second field is the read-only
document types as filtered by the Document Category, | description.
Law Type, and Law Category.

Author This is the author to which specific assignments would | The drop-down list is the 8-character YES NA [ pm.docassm.assignment.autho

r
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Field Label Definition | Properties | Ul Reqd | db Reqd | Help ID
Components
Show Components that are - Deternines which Integration the assignments Drop-down List YES NA | pm.docassm.assignment.show.
coimponents are for. compsource
The current list is populated with Practice Manager and
HotDocs.
If Practice Manager is selected, the Templates and
Boilerplates list are populated with Practice Manager
components.
If HotDocs is selected, the Templates list is populated
with HotDocs Templates and the Boilerplates list is
disabled.
Show Components that are - If selected, the components list is filtered to only show [ Checkbox NO NA  [pm.docassm.assignment.show.
Law Category-specific components that are of the selected Law Category. lawcat
If ALL is selected for Law Category, this field is not
applicable.
Show Components that are - If selected, the components list is filtered to only show [ Checkbox NO NA  [pm.docassm.assignment.show.
Law Type-specific components that are of the selected Law Type. lawtype
If ALL is selected for Law Type, this field is not
applicable.
Show Components that are - If selected, the components list is filtered to includes Checkbox NO NA  [pm.docassm.assignment.show.
Common components that are common. common
Templates This is a list of available templates for assignment. Description List YES NA [ pm.docassm.assignment.templ
Itis filtered, as applicable, by the selections in the Law for ates
Category, Law Type, and Show fields. assign-
Itis NOT filtered by those assignments which have ment
already been made (this is because assignment now
append instead of overwrite).
Boilerplates This is a list of available boilerplates. Description List NA NA [ pm.docassm.assignment.boiler
Itis filtered, as applicable, by the selections in the Law plates
Category, Law Type, and Show fields.
Itis NOT filtered by those assignments which have
already been made (this is because assignment now
append instead of overwrite).
Assignment
View As... List Displays the assignments in List View. Option Button NA NA  [pm.docassm.assignment.viewa
slist
View As... Tree Displays the assignments in Tree View. Option Button NA NA  [pm.docassm.assignment.viewa
stree
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only displays document types.

to show... set.

Field Label Definition Properties Ul Reqd | db Reqd Help ID
Assignments to show... All If All is selected, the list contains all assignments. Option Button with the For Assignments [ NA NA | Assignmentstoshow.All
to show... set.
This is the default selection for these
five options.
Assignments to show... Global If Global is selected, the list contains only global (non [ Option Button with the For Assignments|  NA NA  [Assignmentstoshow.Global
author-specific) assignments. to show... set.
Assignments to show... Author- If Author-speciifc is selected, the list contains only Option Button with the For Assignments|  NA NA  [Assignmentstoshow.Authorspe
specific author-specific assignments. to show... set. cific
Assignments to show... Doc Types | If Assignments to show... Doc Types with No Option Button with the For Assignments|  NA NA  [Assignmentstoshow.DocTypes
with No Assignments Assignments is selected, the list does not displays any  [to show... set. withNone
assignments, just document types that have no
assignment.
Assignments to show... Doc Types |If Doc Types with No Default is selected, the list only Option Button with the For Assignments|  NA NA  [Assignmentstoshow.DocTypes
with No Default displays document types that have assignments, but to show... set. withNoDefault
one has not been selected as the default.
No Assignments (Doc Types Only) | If No Assignments (Doc Types Only) is selected, the list | Option Button with the For Assignments | NA NA  [Assignmentstoshow.DocTypes

Only

Column Heading

Definition

Help ID

Law Category This is the Law Category of the document type assignment. pm.docassm.assignment.list.la
weat

Law Type This is the Law Type of the document type assignment. pm.docassm.assignment.list.la
wtype

Doc Category This is the Document Category of the document type assignment. pm.docassm.assignment.list.d
occat

Doc Type This is the Document Type for the component combination assignment. pm.docassm.assignment.list.d
octype

Author This is the author for author-specific assignments. If ALL is selected, author is ignored. pm.docassm.assignment.list.a
uthor

Template This is the template in the combination assigned to the document type. pm.docassm.assignment.list.te
mplate

Boilerplate This is the boilerplate in the combination assigned to the document type. pm.docassm.assignment.list.b
oilerplate

Def This indicates if the component combination is the default combination for the document type. The list contains a pm.docassm.assignment.list.d

checkmark, and the line is highlighted in yellow. efault.
Revision No. |Revision Date| Revised By Revision Description
01 04/26/2001 TAF Modified List Filters to be radio buttons instead of checkboox.
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Revision No.

Revision Date

Revised By

Revision Description

02

05/11/2001

TAF

Changed “Assignments to show... Doc Types with None” to “Assignments to show... Doc Types with No Assignments”.
Added “No Assignments (Doc Types Only)".
Modified “Show Components that are”.
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7.2.

New Document Assembly Assignment Page — TreeView

10. Author ALL

E— General Description
44 Practice Manager
Fie Edb Yiew Administration Window Help TR 11. Show Componems that are — |00kup field
AegniNesdlabillsE Y el BE =R 12. Show Components that are — Law Category-specific
oo | e ) AN O e (0L E e 13. Show Components that are — Law Type-specific
Law Category ﬁ ALL Law Type’iﬂ ALL _
e ———— il — 14. Show Components that are — Common
a3 AL 15. Templates
75izupgz:1r:§ne”|s|hata,e Template | Scope | Eoilerplate | Scope | 16 BOI|erp|ates
Practice Hanager El Fggigtgig::g ] g‘;:"e':p}a.enmé a 17. View As - List
[ Lawe Category-specific ernplateM amel cilerplateMamel .
I~ Low T speciic e caicpaR 18. View As —Tree
[ G Tomiaehanet | borctonet 19. Assignments to show... Al
] . 20. Assignments to show... Global
Assign | g -
R 21. Assignments to show... Author-specific
R e El_awssﬂé:g;ﬁmoccat/DocTypei Author | Templste | Ballerplate | Def|a 22. Assignments to show... Doc Types with No Assignments
Agsignments bo Shaw... --£ Law Tupel .
sa ...?Each;é.eTgyop.g . —_— 23. Ass!gnments to show... Doc Types wlo Defaults
& e Al Tonbiaancs  boledmeNanat 24. Assignments to show... No Assignments (Doc Types Only)
¢ Doc Types withHo iR Bl A T Bollretanet 25. Assignment Tree
Sagnh ; all TemplateNameE  BoilerplateNameC
* Doc Types with Mo Defaults - Doc Typed 26 NeW
- ?oAssﬁgr}ments [Doc B DosTyped - | .
) e Print List Setas Default | Open | Unassign | 27 Prmt LISt
28. Set as Default
Close
i | - 29. Open
30. Unassign
General Description Use Cases 9.1.2 ASS|gn_ Components in TreeView
- 9.1.4 Unassign Components
Help ID pm.docassm.assignment
Title Document Assembly Settings — Assignment Buttons Function / Action Help ID
Usage This tab is used to assign components to document types. Law Category |When selected, makes assignment across | pm.docassm.assignment.lawca
Type Tab —-ALL all law categories. tall
Open Focus | Law Category Look-up Field Law Type — | When selected, makes assignment across | pm.docassm.assignment.lawty
Tab Order 1. Law Category ALL all law types. pe.all
2. Law Category — ALL Document When selected, makes assignment across | pm.docassm.assignment.docc
3. Law Type Category - all document categories. at.all
4. Law Type ALL ALL
5. Doc Category Document When selected, makes assignment across | pm.docassm.assignment.docty
6. Doc Category — ALL Type —ALL |all document types. pe.all
7. Doc Type Author — ALL | When selected, assignments are not pm.docassm.assignment.autho
8. Doc Type — ALL author-specific. r.all
9. Author Look-up
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Buttons Function / Action Help ID Buttons Function / Action Help ID
Assign Assigns the selected components in pm.docassm.assignment.assig Set as Default | Sets the highlight component combination | pm.docassm.assignment.defau
combinations to the selected Document n as the default for the document type It
Type. assignment.
This button is not activated until a This is button is activated when a
template is selected. component combination is selected.
New Create a new assignment by opening up | pm.docassm.assignment.new Open Opens the Assignment Properties window. | pm.docassm.assignment.open
the Assignment Properties window. This is button is activated when a
Print List Prints the Assignment List as filtered. pm.docassm.assignment.printli component combination is selected.
sts Unassign Unassigns the selected component pm.docassm.assignment.unas
combinations. sign
Close Closes the window. pm.docassm.close
Rules and Clarifications
1. Law Category - ALL: If ALL is selected, the component listing and the assignment tree will ignore Law Category as a filter.
2. Law Category - Selected: If a Law Category is selected, the component listing and the assignment tree will be filtered by the selected Law Category.
3. Law Type - ALL: If ALL is selected, the component listing and the assignment tree will ignore Law Type as a filter.
4. Law Type - Selected: If a Law Type is selected, the component listing and the assignment tree will be filtered by the selected Law Type.
5. Doc Category - ALL: If ALL is selected, the component listing and the assignment tree will ignore Document Category as a filter.
6. Doc Category - Selected: If a Document Category is selected, the component listing and the assignment tree will be filtered by the selected Document Category.
7. Doc Type - ALL: If ALL is selected, the component listing and the assignment tree will ignore Document Type as a filter.
8. Doc Type - Selected: If a Document Type is selected, the component listing and the assignment tree will be filtered by the selected Document Type.
9. Author - ALL: If ALL is selected, assignments will not be author-specific.

=
o

. Author - Selected: If an author is selected, all assignments will be author-specific.

[N
[N

. Show Components that are — Law Category-specific: If ALL Law Categories is selected, component lists will include all components that have been created for all Law Categories. If a
specific Law Category is selected, the component lists will only include components created for that Law Category.

12. Show Components that are — Law Type-specific: If ALL Law Types is selected, component lists will include all components that have been created for all Law Types. If a specific Law
Type is selected, the component lists will only include components created for that Law Type.

13. Show Components that are — Common: The component lists include components created for common use.

14. At least one template has to be selected in order for the Assign button to be activated.

15. More than one template and/or boilerplate can be selected for assignment at one time.

16. If one template is selected and more than one boilerplate is selected, the assignment will be every combination of template and boilerplate. For example, if one template is selected and
four boilerplates, four component combinations will be assigned to each document types selected.

17. If more than one template is selected and more than one boilerplate is selected, the assignment will be every combination of template and boilerplate. For example, if three templates are
selected and six boilerplates, eighteen component combinations will be assigned to each document type selected.

18. More than one assignment can be selected from the listing.

19. The tree includes all document type assignments, regardless of whether or not there is a component combination assigned to it or not. This allows the user to see exactly what document
types the assignment will be made to.
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Rules and Clarifications
20. The tree cannot be sorted.
21. The tree can be filtered by any of the columns.
22. More than one assignment can be selected from the tree.
23. Filtering is also carried out by the selection at the top of the window. As selections are made, the tree should be filtered.
24. For Assignments to show...
If All is selected, the list contains all assignments.
If Global is selected, the list contains only global (non author-specific) assignments.
If Author-speciifc is selected, the list contains only author-specific assignments.
If Doc Types with No Assignments is selected, the list does not displays any assignments, just document types that have no assignment.
If Doc Types with No Default is selected, the list only displays document types that have assignments, but one has not been selected as the default.
If No Assignments (Doc Types Only) is selected, the list only displays document types.
Field Label Definition Properties Ul Reqd | db Reqd Help ID
Law Category This is the Law Category of the document type The drop-down list is the 8-character YES NA [ pm.docassm.assignment.lawca
assignments that will be impacted by the component code. t
combination assignment. The second field is the read-only
If ALL is selected, Law Category is ignored as a filter on [ description.
the remaining lists and in assignment.
Law Type This is the Law Type of the document type assignments | The drop-down list is the 8-character YES NA pm.docassm.assignment.lawty
that will be impacted by the component combination code. pe
assignment. The second field is the read-only
If ALL is selected, Law Type is ignored as a filter on the | description.
remaining lists and in assignment.
Doc Category This is the Document Category of the document type The drop-down list is the 8-character YES NA  [pm.docassm.assignment.docca
assignments that will be impacted by the component code. t
combination assignment. The second field is the read-only
If ALL is selected, Document Category is ignored as a | description.
filter on the remaining lists and in assignment.
Doc Type This is the Document Type that will receive the The drop-down list is the 8-character YES NA | pm.docassm.assignment.docty
component combination assignment. code. pe
If ALL is selected, the assignment will be for all The second field is the read-only
document types as filtered by the Document Category, | description.
Law Type, and Law Category.
Author This is the author to which specific assignments would | The drop-down list is the 8-character YES NA [ pm.docassm.assignment.autho
be made. code. r
If ALL is selected, assignments are not author-specific. | The second field is the read-only
description.
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Field Label Definition | Properties | Ul Reqd | db Reqd | Help ID
Components
Show Components that are - Deternines which Integration the assignments Drop-down List YES NA | pm.docassm.assignment.show.
coimponents are for. compsource
The current list is populated with Practice Manager and
HotDocs.
If Practice Manager is selected, the Templates and
Boilerplates list are populated with Practice Manager
components.
If HotDocs is selected, the Templates list is populated
with HotDocs Templates and the Boilerplates list is
disabled.
Show Components that are - If selected, the components list is filtered to only show [ Checkbox NO NA  [pm.docassm.assignment.show.
Law Category-specific components that are of the selected Law Category. lawcat
If ALL is selected for Law Category, this field is not
applicable.
Show Components that are - If selected, the components list is filtered to only show [ Checkbox NO NA  [pm.docassm.assignment.show.
Law Type-specific components that are of the selected Law Type. lawtype
If ALL is selected for Law Type, this field is not
applicable.
Show Components that are - If selected, the components list is filtered to includes Checkbox NO NA  [pm.docassm.assignment.show.
Common components that are common. common
Templates This is a list of available templates for assignment. Description List YES NA [ pm.docassm.assignment.templ
Itis filtered, as applicable, by the selections in the Law for ates
Category, Law Type, and Show fields. assign-
Itis NOT filtered by those assignments which have ment
already been made (this is because assignment now
append instead of overwrite).
Boilerplates This is a list of available boilerplates. Description List NA NA [ pm.docassm.assignment.boiler
Itis filtered, as applicable, by the selections in the Law plates
Category, Law Type, and Show fields.
Itis NOT filtered by those assignments which have
already been made (this is because assignment now
append instead of overwrite).
Assignment
View As... List Displays the assignments in List View. Option Button NA NA  [pm.docassm.assignment.viewa
slist
View As... Tree Displays the assignments in Tree View. Option Button NA NA  [pm.docassm.assignment.viewa
stree
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only displays document types.

to show... set.

Field Label Definition Properties Ul Reqd | db Reqd Help ID
Assignments to show... All If All is selected, the tree contains all assignments. Option Button with the For Assignments [ NA NA | Assignmentstoshow.All
to show... set.
This is the default selection for these
five options.
Assignments to show... Global If Global is selected, the tree contains only global (non [ Option Button with the For Assignments|  NA NA  [Assignmentstoshow.Global
author-specific) assignments. to show... set.
Assignments to show... Author- If Author-speciifc is selected, the tree contains only Option Button with the For Assignments|  NA NA  [Assignmentstoshow.Authorspe
specific author-specific assignments. to show... set. cific
Assignments to show... Doc Types | If Assignments to show... Doc Types with No Option Button with the For Assignments|  NA NA  [Assignmentstoshow.DocTypes
with No Assignments Assignments is selected, the list does not displays any  [to show... set. withNone
assignments, just document types that have no
assignment.
Assignments to show... Doc Types |If Doc Types with No Default is selected, the list only Option Button with the For Assignments|  NA NA  [Assignmentstoshow.DocTypes
with No Default displays document types that have assignments, but to show... set. withNoDefault
one has not been selected as the default.
No Assignments (Doc Types Only) | If No Assignments (Doc Types Only) is selected, the list | Option Button with the For Assignments | NA NA  [Assignmentstoshow.DocTypes

Only

Column Heading

Definition

Help ID

LawCat/LawType/DocCat/DocType

This is the Law Category, Law Type, Document Category and Document Type for assignment.

pm.docassm.assignment.tree

Added “No Assignments (Doc Types Only)".
Modified “Show Components that are”.

Author This is the author for author-specific assignments. If ALL is selected, author is ignored. pm.docassm.assignment.tree.a
uthor

Template This is the template in the combination assigned to the document type. pm.docassm.assignment.tree.t
emplate

Boilerplate This is the boilerplate in the combination assigned to the document type. pm.docassm.assignment.tree.b
oilerplate

Def This indicates if the component combination is the default combination for the document type. The list contains a pm.docassm.assignment.tree.d

checkmark, and the line is highlighted in yellow. efault

Revision No. |Revision Date| Revised By Revision Description

01 04/26/2001 TAF Modified Tree Filters to be radio buttons instead of checkboox.

02 05/11/2001 TAF Changed “Assignments to show... Doc Types with None” to “Assignments to show... Doc Types with No Assignments”.
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7.3. New Document Assembly Assignment — Properties Window

General Description
.
LawCategoy | = 8. Other drop-down list
;aw ;WB :II 9. Template
oc Category b .
Loy 22 ol 10. Boilerplate
Author ’ﬁ 11 Default
s e e 12. Comments
[ Law Category-specific  [Hotboss 3] 13. ASSign
I Law Type-specific .
= commen 14. Unassign
Templste | B 15. Close
Bt | El Use Cases  [9.1.3 Assign Components in FormView
Default I This is the curent default component assignment .
The cunent default companent assignment is: 914 UnaSSIgn Components
[T] {templatedescription} [B] {boilerplatedeseription}
Commests Buttons Function / Action Help ID
R | Assign Assigns the selected component pm.docassm.assignment.prope
combination to the Law Category/Law rties.assign
— Type/Document Category/Document
General Description Type/Author.
Help ID pm.docassm.assignment.properties The window remain open.
Title Document Assembly Assignment Properties Unassign Unassigns the selected component pm.docassm.assignment.prope
Usage This window is used to view the details of a specific document assembly combination to the Law Category/Law rties.unassign
assignment, as well as create new assignments. Type/Document Category/Document
- Type/Author.
Type Non-modal window ) .
Ooen F v Cal Drond el The window remain open.
en Focus aw Category Drop-down fie . .
P gory rop Close Closes the window. pm.docassm.assignment.prope
Tab Order 1. Law Category look-up rties.close
2. Law Type look-up
3. Document Category look-up
4. Document Type look-up
5. Author look-up
6. PM Template
7. Other

Rules and Clarifications

If an existing assignment is opened, the Assign button is disabled and the Unassign button is enabled.

2. When the Law Category, Law Type, Document Category, Document, Author, Template fields have been populated, the system checks to see if an existing assignment matches the
selections. If no, the Assign button is enabled. If yes, the Unassign button is enabled.

3. Ifthisis the Default assignment, that field is automatically checked.

4. The assignment would be template only.

5. The unassignment would be template only.
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Rules and Clarifications

6. When the Law Category, Law Type, Document Category, Document, Author, Template and Boilerplate fields have been populated, the system checks to see if an existing assignment
matches the selections. If no, the Assign button is enabled. If yes, the Unassign button is enabled.
If this is the Default assignment, that field is automatically checked.

If the Law Category, Law Type, Document Category, Document and Author assignment as a default component combination other than the one displays, and the Default... field is
selected, a dialog box

created for another Document Assembly program.

Field Label Definition Properties Ul Reqd | db Reqd Help ID
Law Category This is the Law Category of the assignment. Look-up Yes Yes [pm.docassm.assignment.prope
rties LawCategory
Law Type This is the Law Type from the selected Law Category of | Look-up on Law Types of the selected Yes Yes [pm.docassm.assignment.prope
the component assignment. Law Category. rties LawType
Document Category This is the Document Category of the Document Type | Look-up on Document Categories if Yes Yes | pm.docassm.assignment.prope
assigned to the Law Type of the component Document Types assigned to the rties DocumentCategory
assignment. selected Law Type.
Document Type This is the Document Type assigned to the Law Type of | Look-up on Document Types assigned Yes Yes [pm.docassm.assignment.prope
the component assignment. to the selected Law Type. rties DocumentType
Author This is the Author for an author-specific assignment. Look-up on entities that are personnel. No No |pm.docassm.assignment.prope
rties Author
Show Components for — Practice Clicking this option displays components that are Option with Oher No NA  [pm.docassm.assignment.prope
Manager that are created for Practice Manager Document Assembly rties
pm.docassm.assignment.prope
rties
ShowComponentsforPracticeM
anagerthatare
Show Components for — Practice Clicking this option displays Practice Manager Checkbox No NA  [pm.docassm.assignment.prope
Manager thath are — Law Category- | Document Assembly components that are Law rties
specific Category-specific. ShowComponentsforPracticeM
anagerthathareLawCategorysp
ecific
Show Components for — Practice Clicking this option displays Practice Manager Checkbox No NA  [pm.docassm.assignment.prope
Manager thath are — Law Type- Document Assembly components that are Law Type- rties
specific specific. ShowComponentsforPracticeM
anagerthathareLawTypespecifi
c
Show Components for — Practice Clicking this option displays Practice Manager Checkbox No NA  [pm.docassm.assignment.prope
Manager thath are — Common Document Assembly components that are Common. rties
ShowComponentsforPracticeM
anagerthathareCommon
Show Components for — Other Clicking this option displays components that are Option with Practice Manager No NA  [pm.docassm.assignment.prope

rties ShowComponentsforOther
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Field Label Definition Properties Ul Reqd | db Reqd Help ID
Show Components for — Other This is a look-up on document assembly engines Look-up No NA  [pm.docassm.assignment.prope
(lookup) currently supported by Practice Manager. rties
ShowComponentsforOtherLook
up
Template This is the assigned template. Lookup on Templates Yes Yes [pm.docassm.assignment.prope
rties Template
Boilerplate This is the assigned template. Lookup on Boilerplates No No |pm.docassm.assignment.prope
rties Boilerplate
Default This indicates if the assignment is the default Checkbox No No |pm.docassm.assignment.prope
assignment for the Document Type. rties Default
Comments This is a field for entering comments about the Text field. No No |pm.docassm.assignment.prope
assignment. rties Comments
Revision No. |Revision Date| Revised By Revision Description
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8. Document M anagement M ockups

8.1

Enter title here

File Edit Tools Administration Window Help

Document Profile— New

Matters  Entities  Documents Timeslps Motes Groupware workflow

= [ O % =]
Wew | Filter Ouery Refresh | Print

Exit

Praiile } Matters | Players |

D escription | |{'-‘ Incoming % Outgoing | Generate Doc |

Date |7@ [~ Wersion Contiol [~ Lacked [ Frofile Only

Primary Matter I ﬂ ‘ g

Auther | =] *|

Category | = ‘ Tree List

e | 5]

Index | = ‘ Timeslip

Location I File Name Groupware

Appisation | =N Issues

Comments:

ta Assemble Document & Skip Document Assembly

@ Choose from Global Assignments

/& Choose from Author-specific Assighments

/& Choose Individual Components [ Common [ Law Category-Specific [ Law Type-Specific Letterhead

Template | | Caption

Builerplate | = Certificate
Save Profile | Cancel Profile |

General Description
Help ID Document.Proffile
Title Document — Profile
Usage Define a New Document
Type Data Entry
Open Focus | Description
Tab Order 1. Description
2. Incoming, if enabled
3. Outgoing, if enabled
4. Date
5. Version Control
6. Locked
7. Profile Only, if enabled

General

Description

8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

Primary Matter

Primary Matter — Faucet
Primary Matter — Cowboy Hat
Author

Author - Faucet

Author — Cowboy Hat
Category

Type

Index

Application

Comments

Assemble Document

Skip Document Assembly
Choose from Global Assignments
Choose from Author-specific Assignments
Choose from Individual Components
Common

Law Category-specific

Law Type-specific

Template

Boilerplate

Generate Doc

Tree

List

Timeslip

Groupware

Issues

Letterhead

Caption

Certificate

Save Profile

Cancel Profile

Use Cases

9.2.1 Generate Outgoing Documents in FormView
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Buttons Function / Action Help ID Buttons Function / Action Help ID
Calendar Displays a one month calendar, focused | Document.Profile.Calendar Letterhead Enabled if the template or boilerplate Document.Profile.Letterhead
on the current month, from which the user includes a letterhead component. Allows
can select a document date. the user to select a letterhead for use in
Primary Matter | This is a look-up on the user's (MY) Document.Profile.PrimaryMatte assembling the document.
Faucet matters. rFaucet If no letterhead is selected manually, the
Author Faucet | This is a look-up on the Personnel in the | Document.Profile.AuthorFaucet us_er_wnl be promted to pick one after
matter. clicking Generate Doc.
Generate Doc |When clicked, generates and/or opens the | Document.Profile.GenerateDoc Caption _Enlabdled iFthe tgmplate or boﬂerRI”ate h Document.Profile. Caption
document in the selected application. Includes a caption cgmponent. Allows the
- - - - user to select a caption for use in
Tree Displays a window from which user can [ Document.Profile.Tree assembling the document.
g%ﬁglratlzt?g f'iﬁzgﬁ] m fsﬁgg%mgh If no caption is selected manually, the user
ree P y 9 will be promted to pick one after clicking
. — . . — Generate Doc.
List D(')ST;ZZ tah\glfrilgl?jvsv :rrgrr:? ggt'gh(frset;]?sg h Document Profile. List Certificate Enabled if the template or boilerplate Document.Profile.Certificate
gori)ler late by selecting a valt?e f)r/om a I?st includes a certificate component. Allows
— P y g - - : — the user to select a certificate for use in
Timeslip Allows the user to create a timeslip for the | Document.Profile. Timeslip assembling the document.
document. If no certificate is selected manually, the
Groupware Allows the user to generate a Groupware | Document.Profile.Groupware user will be promted to pick one after
item for the document. clicking Generate Doc.
Issues Allows the user to assign issues to the Document.Profile.Issues Save Profile | Saves the profile without closing the Document.Profile.SaveProfile
document. window or generating the document.
Cancel Profile | Cancels creating the document and/or Document.Profile.CancelProfile
document profile.
Rules and Clarifications
1. Incoming/Outgoing are disabled, as they are populated from the selection on the New Document Is dialog box.
2. Profile only is disabled, as it is populated from the selection on the New Document Is dialog box.
3. Date is populated with the computer’s system date.
4. Ifthe document is created from the Matter-Document listing, the Primary field is pre-populated with that matter.
5. Ifthe document is created outside of a matter, no other fields can be completed until the Primary Matter field is populated.
6. The Author field is pre-populated with the user.
7. The Author Faucet looks to Personnel in the Primary Matter.
8. The Author Cowboy Hat is a lookup to Entity Listing.
9. Category is a look-up on the Document Categories for Document Types assigned to the Law Type of the Primary Matter.

10. Type is a look-up to Document Types assigned to the Law Type of the Primary Matter.

11. Index defaults to the Document Type’s index.

12. Application defaults to the Document Type’s index.
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Rules and Clarifications

13. If Skip Document Assembly is selected, all remaining fields are disabled.

14. If the Document Type has a default document assembly assigned, the Template and Boilerplate fields are populated accordingly.

Template.

15. If Choose from Global Assignments is selected, the Template looks up to templates assigned to the Document Type, and the Boilerplates are limited to those assigned with the selected

16. If Choose from Author-speciifc Assignments is selected, the Template looks up to templates assigned for the author to the Document Type, and the Boilerplates are limited to those
assigned with the selected Template.

17. If Choose from Individual Components is selected, the Common, Law Category-specific and Law Type-specific fields are enabled, and are filters to be applied to the Template and
Boilerplate lookups (the default is for all to be selected). Template and Boilerplate are now independent lookups.

stored.

Field Label Definition Properties Ul Reqd | db Reqd Help ID
Description This is the description of the document. Text Y Y Document.Profile.Description
Incoming This indicates if the document is incoming. Radio button with Outgoing Y Y Document.Profile.Incoming
(See Rules and Clarifications)
Outgoing This indicates if the document is outgoing. Radio button with Incomng Y Y Document.Profile.Outgoing
(See Rules and Clarifications)
Date This is the document date. Date Y Y Document.Profile.Date
(See Rules and Clarifications)
Version Control If enabled, creates a new version of the last document | Checkbox N N Document.Profile.VersionContr
version each time the document is opened. (See Rules and Clarifications) ol
Locked If enabled, locks the document and profile from editing. [ Checkbox N N Document.Profile.Locked
(See Rules and Clarifications)
Profile Only Indicates there is no file associated with the profile. Checkbox N N Document.Profile.ProfileOnly
(See Rules and Clarifications)
Primary Matter (Number and Matter | This is the primary matter for the document. The Law [ Combination Look-up Y Y Document.Profile.PrimaryMatte
Search Name) Type and Entity list for the matter is used to populate (See Rules and Clarifications) r
fields in the profile.
Author (Code and Name) This is the author of the document. Combination Look-up Y Y Document.Profile.Author
(See Rules and Clarifications)
Category (Code and Description) This is the category of the document. It is a look-up on | Pre-filtered Drop-down List Y Y Document.Profile.Category
the Document Categories for Document Types assigned | (See Rules and Clarifications)
to the Law Type of the Primary Matter.
Type (Code and Description) This is the type of document. It is a look-up to Pre-filtered Drop-down List Y Y Document.Profile. Type
Document Types assigned to the Law Type of the (See Rules and Clarifications)
Primary Matter in the selected Document Category.
Index (Code and Description) This is the index where the document will be located. It |Pre-filtered Drop-down List Y Y Document.Profile.Index
defaults to the Document Type's index. (See Rules and Clarifications)
Location This is the full path where the document file will be Read Only Text N N Document.Profile.Location
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Field Label Definition Properties Ul Reqd | db Reqd Help ID
File Name This is the name of the document file. Read Only Text N N Document.Profile.FileName
Application (Code and Description) | This is the application used to generate/open the Pre-filtered Drop-down List N N Document.Profile.Application
document. It defaults to the application associated with | (See Rules and Clarifications)
the Document Type’s format.
Comments These are comments to associate with the document. | Text N N Document.Profile.Comments
Assemble Document If selected, the document will be assembled using Radio button with Skip Document N NA  [Document.Profile.AssembleDo
selected components. Assembly cument
(See Rules and Clarifications)
Skip Document Assembly If selected, the document will open as a blank file. Radio button with Assemble Document N NA [ Document.Profile.SkipDocume
(See Rules and Clarifications) ntAssembly
Choose from Global Assignments If selected, the Template looks up to templates assigned | Radio button with Choose from Author- N NA  [Document.Profile.Choosefrom
to the Document Type, and the Boilerplates are limited | specific Assignments and Choose from GlobalAssignments
to those assigned with the selected Template. Individual Components
(See Rules and Clarifications)
Choose from Author-specific If selected, the Template looks up to templates assigned | Radio button with Choose from Global N NA  [Document.Profile.Choosefrom
Assignments for the author to the Document Type, and the Assignments and Choose from AuthorpecificAssignments
Boilerplates are limited to those assigned with the Individual Components
selected Template. (See Rules and Clarifications)
Choose from Individual Components | If selected, the Common, Law Category-specific and Radio button with Choose from Global N NA
Law Type-specific fields are enabled, and are filtersto | Assignments and Choose from Author-
be applied to the Template and Boilerplate lookups (the |specific Assignments
default is for all to be selected). Template and (See Rules and Clarifications)
Boilerplate are now independent lookups.
Common If selected, Common components are included in the Checkbox N NA Document.Profile.Common
template and boilerplate lookups. (See Rules and Clarifications)
Law Category-specific If selected, Law Category-specific components are Checkbox N NA  [Document.Profile.LawCategory
included in the template and boilerplate lookups. (See Rules and Clarifications) specific
Law Type-specific If selected, Law Type-specific components are included | Checkbox N NA | Document.Profile.LawTypespe
in the template and boilerplate lookups. (See Rules and Clarifications) cific
Template This is a list of templates that are available for use in Pre-filtered Drop-down List N N Document.Profile. Template

assembling the document. The values on the list are
determined by the values in the following fields:

18. Choose from Global Assignments

19. Choose from Author-specific Assignments

20. Choose from Individual Components

21. Common

22. Law Category-specific

23. Law Type-specific

(See Rules and Clarifications)
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Field Label

Definition

Properties

Ul Reqd

db Reqd

Help ID

Boilerplate

This is a list of templates that are available for use in
assembling the document.

If Choose from Global Assignments or Choose from
Author-specific Assignments is sleected, the list of
avaialble boilerplates is limited to those assigned to the
document type along with the selected template.

If Choose from Individual Components is selected, the
list of boilerplates is independent of the value in the
template field, and is controlled by the values in the
following fields.

24. Common

25. Law Category-specific

26. Law Type-specific

Pre-filtered Drop-down List
(See Rules and Clarifications)

NN

Document.Profile.Boilerplate

Revision No. | Revision Date

Revised By

Revision Description
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8.2.

Enter title here

Document Profile — Edit

File Edit Tools Administration  Window Help

General

Description

11. Author

12. Author — Faucet
13. Author — Cowboy Hat
14. Category

15. Type

16. Index

17. Application

18. Comments

19. Open Doc

20. New Version
21. Versions

22. Tree

23. List

24. Timeslip

25. Groupware

26. Issues

27. Save Profile
28. Cancel Profile

Use Cases

9.2.1 Generate Outgoing Documents in FormView

Buttons

Function / Action

Help ID

Calendar

Displays a one month calendar, focused
on the current month, from which the user
can select a document date.

Document.Profile.Calendar

Primary Matter
Faucet

This is a look-up on the user's (MY)
matters.

Document.Profile.PrimaryMatte
rFaucet

= o |6 % ="
Matters  Entities  Docaments  Timeslips  Motes  Groupware workflow | HNew | Fiter Query Refiesh | Print | Exit
Prafile } Matters | Players |
Deseription [ [ Incoming & Dutgeing | OpenDoc |
Date E |~ Wersion Control |~ Locked [ 7 Profile Only Mew Version
Primary Matter | ﬂ\ g ListVersions
Authar I j‘ ‘ ﬂ
Category [ =l Tres | List
Type [ Bl |
Index [ =l Timeslip
Lacation | File Mame Groupware
Application | j ‘ lssues
Comments
Save Profile | Cancel Profile |
General Description
Help ID Document.Proffile
Title Document — Profile
Usage Edit and Existing Document Profile
Type Data Entry
Open Focus | Description
Tab Order 1. Description
2. Incoming, if enabled
3. Outgoing, if enabled
4. Date
5. Version Control, if enabled
6. Locked, if enabled
7. Profile Only, if enabled
8. Primary Matter
9. Primary Matter — Faucet

10. Primary Matter — Cowboy Hat

Author Faucet

This is a look-up on the Personnel in the
matter.

Document.Profile. AuthorFaucet

Open Doc

When clicked, opens the document
defined by the profile.

If Version Control is enabled, a copy of the
file is opened and made the primary file.

Document.Profile.OpenDoc

New Version

Creates a new version of the document
definde by the profile.

Document.Profile.NewVersion

List Versions

Lists previously created versions of the
current document.

Document.Profile.NewVersion
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Buttons Function / Action Help ID Buttons Function / Action Help ID

Tree Displays a window from which user can | Document.Profile.Tree Groupware Allows the user to generate a Groupware | Document.Profile.Groupware
populate the fields from Category through item for the document.
Boilerplate by selecting a value from a Issues Allows the user to assign issues to the | Document.Profile.Issues
tree. document.

List Displays a window from which user can | Document.Profile. List Save Profile [ Saves the profile without closing the Document.Profile. SaveProfile
populate the fields from Category through window or generating the document.

R Boilerplate by selecting a vglue fr'om alist — Cancel Profile |Cancels creating the document and/or Document.Profile.CancelProfile
Timeslip Allows the user to create a timeslip for the | Document.Profile. Timeslip document profile.

document.

Rules and Clarifications

Incoming/Outgoing are disabled, as they are populated from the selection on the New Document Is dialog box.

Profile only is disabled, as it is populated from the selection on the New Document Is dialog box.

Date is populated with the computer’s system date.

If the document is created from the Matter-Document listing, the Primary field is pre-populated with that matter.

If the document is created outside of a matter, no other fields can be completed until the Primary Matter field is populated.

The Author field is pre-populated with the user.

The Author Faucet looks to Personnel in the Primary Matter.

The Author Cowboy Hat is a lookup to Entity Listing.

OO N [T |w N

Category is a look-up on the Document Categories for Document Types assigned to the Law Type of the Primary Matter.

10. Type is a look-up to Document Types assigned to the Law Type of the Primary Matter in the selected Document Category.

11. Index defaults to the Document Type’s index.

12. Application defaults to the Document Type’s index.

Field Label Definition Properties Ul Reqd | db Reqd Help ID

Description This is the description of the document. Text Y Y Document.Profile.Description

Incoming This indicates if the document is incoming. Radio button with Outgoing Y Y Document.Profile.Incoming
(See Rules and Clarifications)

Outgoing This indicates if the document is outgoing. Radio button with Incomng Y Y Document.Profile.Outgoing
(See Rules and Clarifications)

Date This is the document date. Date Y Y Document.Profile.Date
(See Rules and Clarifications)

Version Control If enabled, creates a new version of the last document | Checkbox N N Document.Profile.VersionContr

version each time the document is opened. (See Rules and Clarifications) ol

Locked If enabled, locks the document and profile from editing. [ Checkbox N N Document.Profile.Locked

(See Rules and Clarifications)
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Field Label Definition Properties Ul Reqd | db Reqd Help ID

Profile Only Indicates there is no file associated with the profile. Checkbox N N Document.Profile.ProfileOnly
(See Rules and Clarifications)

Primary Matter (Number and Matter | This is the primary matter for the document. The Law [ Combination Look-up Y Y Document.Profile.PrimaryMatte

Search Name) Type and Entity list for the matter is used to populate (See Rules and Clarifications) r

fields in the profile.

Author (Code and Name) This is the author of the document. Combination Look-up Y Y Document.Profile.Author
(See Rules and Clarifications)

Category (Code and Description) This is the category of the document. Itis a look-up on | Pre-filtered Drop-down List Y Y Document.Profile.Category

the Document Categories for Document Types assigned | (See Rules and Clarifications)
to the Law Type of the Primary Matter.

Type (Code and Description) This is the type of document. It is a look-up to Pre-filtered Drop-down List Y Y Document.Profile. Type
Document Types assigned to the Law Type of the (See Rules and Clarifications)
Primary Matter.

Index (Code and Description) This is the index where the document will be located. It |Pre-filtered Drop-down List Y Y Document.Profile.Index
defaults to the Document Type's index. (See Rules and Clarifications)

Location This is the full path where the document file will be Read Only Text Y Y Document.Profile.Location
stored.

File Name This is the name of the document file. Read Only Text Y Y Document.Profile.FileName

Application (Code and Description) | This is the application used to generate/open the Pre-filtered Drop-down List Y Y Document.Profile.Application

document. It defaults to the application associated with | (See Rules and Clarifications)
the Document Type’s format.

Comments These are comments to associate with the document. | Text N N Document.Profile.Comments

Revision No. |Revision Date| Revised By Revision Description
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8.3.

Enter title here

File Edit Tools Administration  Window Help

Document Profile — Template

= = 0| % =
Matters  Ertities Docaments Timeslips Motes Groupware “Workflow | New | Filler Query Refresh | Print | Exit
Template Code Description ‘ ™ Public
D escription I {% Incoming (% Outgoing
Law Type ;I |~ Wersion Control |~ Locked [ 7 Profile Only
PFrimary Matter | ﬂ ‘ ﬂ
Authar I i‘ ‘ g
Category [ =l Tres | List
we | 5
Index [ =l
Lacation |
Application | = ‘
Comments:
i Asgemble Document 7 Skip Document Agsembly 14 Optional
i Choose from Global Assighments
/@ Choose from Authar-specific Assignments
fa Choose Individual Components [T Common [ Law Categone-Specific [ Law Tppe-Specific Letterhead
Template | | Caption
Bailerplate | = Cerlificate
Save Template | Cance\Tamp\ateI
General Description
Help ID Document.Proffile
Title Document — Profile
Usage Define a New Document
Type Data Entry
Open Focus | Description
Tab Order 1. Template Code
2. Template Description
3. Public
4. Description
5. Incoming, if enabled
6. Outgoing, if enabled
7. Version Control
8. Locked
9. Profile Only, if enabled

General

Description

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.

Primary Matter

Primary Matter — Faucet
Primary Matter — Cowboy Hat
Author

Author — Faucet

Author — Cowboy Hat
Category

Type

Index

Application

Comments

Assemble Document

Skip Document Assembly
Choose from Global Assignments
Choose from Author-specific Assignments
Choose from Individual Components
Common

Law Category-specific

Law Type-specific

Template

Boilerplate

Generate Doc

Tree

List

Timeslip

Groupware

Issues

Letterhead

Caption

Certificate

Save Profile

Cancel Profile

Use Cases

9.2.1 Generate Outgoing Documents in FormView
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Function / Action Help ID Function / Action Help ID
Buttons Buttons
Primary Matter | This is a look-up on the user’s (MY) Document.Profile.PrimaryMatte Letterhead Enabled if the template or boilerplate Document.Profile.Letterhead
Faucet matters. rFaucet includes a letterhead component. Allows
Author Faucet | This is a look-up on the Personnel in the | Document.Profile. AuthorFaucet the user to select a letterhead for use in
matter. assembling the document.
Generate Doc |When clicked, generates and/or opens the | Document.Profile.GenerateDoc It no Ie_tltlebrhead IS sglecte_dkmanua#y, the
document in the selected application. user will be promted to pick one after
- - - - clicking Generate Doc.
Tree Displays a window from which user can | Document.Profile.Tree Cant bied i th | boilerol file. Cani
populate the fields from Category through aption En.lal de if the template or boi eril?te ) Document.Profile.Caption
Boilerplate by selecting a value from a includes a caption cqmponent. ] ows the
tree user to select a caption for use in
List DI .I indow f hich D Profile List assembling the document.
1S (')S?JIZZ ?h\é:wf?el?jvsv frr(c))r? z’:vat"e: (;Jrset;](r:gg h ocument.Frotie.LIs If no caption is selected manually, the user
go?ler late by selecting a valSe f)r/om a I?st will be promted to pick one after clicking
N P y 9 — - — Generate Doc.
Timesfip Q(l)lguwr?]gr:? user to create a timesfip for the | Document Profile. Timesfip Certificate Enabled if the template or boilerplate Document.Profile.Certificate
- . includes a certificate component. Allows
Groupware | Allows the user to generate a Groupware | Document.Profile.Groupware the user to select a certificate for use in
item for the document. assembling the document.
Issues Allows the user to assign issues to the Document.Profile.Issues If no certificate is selected manually, the
document. user will be promted to pick one after
clicking Generate Doc.
Save Profile | Saves the profile without closing the Document.Profile.SaveProfile
window or generating the document.
Cancel Profile | Cancels creating the document and/or Document.Profile.CancelProfile
document profile.
Rules and Clarifications
1. Selecting a Law Type makes the template Law Type-specific.
2. The Primary Matter field can be populated with an matter.
3. Ifthe Law Type field is populated, the list of available matters is limited to those of the selected Law Type.
4. The Author field is pre-populated with the user.
5. If the Primary Matter field is populated, the Author Faucet looks to Personnel in that matter.
6. Ifthe Primary Matter field is not populated, the Author Faucet looks at all Personnel in the Address Book.
7. The Author Cowboy Hat is a lookup to Entity Listing.
8. Ifthe Law Type field is populated, the Category field is a look-up on the Document Categories for Document Types assigned to the Law Type.
9. If the Primary Matter field is populated, the Category field is a look-up on the Document Categories for Document Types assigned to the Law Type of that matter.

10. If the Primary Matter and Law Type fields are not populated, the Category field is a look-up on all Document Categories.
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Rules and Clarifications
11. Ifthe Law Type field is populated, the Type field is a look-up on Document Types assigned to the Law Type.
12. If the Primary Matter field is populated, the Type field is a look-up on the Document Types assigned to the Law Type of that Matter in the selected Document Category.
13. If the Primary Matter and Law Type fields are not populated, the Category field is a look-up on all Document Types.
14. If the Type field is populated, the Index defaults to the Document Type's index; else, it is a lookup on all indexes.
15. If the Type field is populated, the Application defaults to the Document Type's format application; else, it is a lookup on all applications.
16. If Skip Document Assembly is selected, all remaining fields are disabled.
17. If the Law Type (or Primary Matter), Category and Type fields are not populated, the following fields are disabled:
Choose from Global Assignments
Choose from Author-specific Assignments
Law Type-specific
Law Category-specific
18. If the Law Type (or Primary Matter), Category and Type fields are not populated and the Document Type has a default document assembly assigned, the Template and Boilerplate fields
are populated accordingly.
19. If Choose from Global Assignments is selected, the Template looks up to templates assigned to the Document Type, and the Boilerplates are limited to those assigned with the selected
Template.
20. If Choose from Author-speciifc Assignments is selected, the Template looks up to templates assigned for the author to the Document Type, and the Boilerplates are limited to those
assigned with the selected Template.
21. If Choose from Individual Components is selected, the Common, Law Category-specific and Law Type-specific fields are enabled, and are filters to be applied to the Template and
Boilerplate lookups (the default is for all to be selected). Template and Boilerplate are now independent lookups.
Field Label Definition Properties Ul Reqd | db Reqd Help ID
Template Code This is the code for the template. Code Y Y Document.Template.Code
Description (Template) This is the description for the template. Description Y Y Document.Template.Descriptio
n
Public If checked, the template is available ot all users. Checkbox N N Document.Template.Public
If not checked, the template is only available to the user
who created it.
Description (Document) This is the description of the document. Description N N Document. Template.Document
Description
Incoming This indicates if the document is incoming. Radio button with Outgoing N N Document. Template.Incoming
(See Rules and Clarifications)
Outgoing This indicates if the document is outgoing. Radio button with Incomng N N Document.Template.Outgoing
(See Rules and Clarifications)
Date Date N N
(See Rules and Clarifications)
Version Control If enabled, creates a new version of the last document [ Checkbox N N Document.Template.VersionCo
version each time the document is opened. (See Rules and Clarifications) ntrol
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Field Label Definition Properties Ul Reqd | db Reqd Help ID
Locked If enabled, locks the document and profile from editing. | Checkbox N N Document. Template.Locked
(See Rules and Clarifications)
Profile Only Indicates there is no file associated with the profile. Checkbox N N Document.Template.ProfileOnl
(See Rules and Clarifications) y
Primary Matter (Number and Matter | This is the primary matter for the document. The Law [ Combination Look-up N N Document.Template.PrimaryM
Search Name) Type and Entity list for the matter is used to populate (See Rules and Clarifications) atter
fields in the profile.
Author (Code and Name) This is the author of the document. Combination Look-up N N Document.Template.Author
(See Rules and Clarifications)
Category (Code and Description) This is the category of the document. It is a look-up on | Pre-filtered Drop-down List N N Document.Template.Category
the Document Categories for Document Types assigned | (See Rules and Clarifications)
to the Law Type of the Primary Matter.
Type (Code and Description) This is the type of document. It is a look-up to Pre-filtered Drop-down List N N Document.Template.Type
Document Types assigned to the Law Type of the (See Rules and Clarifications)
Primary Matter in the selected Document Category.
Index (Code and Description) This is the index where the document will be located. It |Pre-filtered Drop-down List N N Document.Template.Index
defaults to the Document Type's index. (See Rules and Clarifications)
Location This is the full path where the document file will be Read Only Text N N Document.Template.Location
stored.
This field is only populated is sufficient fields are
selected for creating a complete path.
Application (Code and Description) | This is the application used to generate/open the Pre-filtered Drop-down List N NN | Document.Template.Applicatio
document. It defaults to the application associated with | (See Rules and Clarifications) n
the Document Type’s format.
Comments These are comments to associate with the document. | Text N N Document. Template.Comment
S
Assemble Document If selected, the document will be assembled using Radio button with Skip Document N NA  [Document.Template.Assemble
selected components. Assembly Document
(See Rules and Clarifications)
Skip Document Assembly If selected, the document will open as a blank file. Radio button with Assemble Document N NA  [Document.Template.SkipDocu
(See Rules and Clarifications) mentAssembly
Choose from Global Assignments If selected, the Template looks up to templates assigned | Radio button with Choose from Author- N NA  [Document.Template.Choosefro
to the Document Type, and the Boilerplates are limited | specific Assignments and Choose from mGlobalAssignments
to those assigned with the selected Template. Individual Components
(See Rules and Clarifications)
Choose from Author-specific If selected, the Template looks up to templates assigned | Radio button with Choose from Global N NA  [Document.Template.Choosefro

Assignments

for the author to the Document Type, and the
Boilerplates are limited to those assigned with the
selected Template.

Assignments and Choose from
Individual Components

(See Rules and Clarifications)

mAuthorpecificAssignments
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Field Label

Definition

Properties

Ul Reqd

db Reqd

Help ID

Choose from Individual Components

If selected, the Common, Law Category-specific and
Law Type-specific fields are enabled, and are filters to
be applied to the Template and Boilerplate lookups (the
default is for all to be selected). Template and
Boilerplate are now independent lookups.

Radio button with Choose from Global
Assignments and Choose from Author-
specific Assignments

(See Rules and Clarifications)

NA

Common

If selected, Common components are included in the
template and boilerplate lookups.

Checkbox
(See Rules and Clarifications)

NA

Document.Template.Common

Law Category-specific

If selected, Law Category-specific components are
included in the template and boilerplate lookups.

Checkbox
(See Rules and Clarifications)

NA

Document.Template.LawCateg
oryspecific

Law Type-specific

If selected, Law Type-specific components are included
in the template and boilerplate lookups.

Checkbox
(See Rules and Clarifications)

NA

Document.Template.LawTypes
pecific

Template

This is a list of templates that are available for use in
assembling the document. The values on the list are
determined by the values in the following fields:

22. Choose from Global Assignments

23. Choose from Author-specific Assignments

24. Choose from Individual Components

25. Common

26. Law Category-specific

27. Law Type-specific

Pre-filtered Drop-down List
(See Rules and Clarifications)

Document.Template.Template

Boilerplate

This is a list of templates that are available for use in
assembling the document.

If Choose from Global Assignments or Choose from
Author-specific Assignments is sleected, the list of
avaialble boilerplates is limited to those assigned to the
document type along with the selected template.

If Choose from Individual Components is selected, the
list of boilerplates is independent of the value in the
template field, and is controlled by the values in the
following fields.

28. Common

29. Law Category-specific

30. Law Type-specific

Pre-filtered Drop-down List
(See Rules and Clarifications)

Document.Template.Boilerplate

Revision No. |Revision Date

Revised By

Revision Description
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8.4. Document Profile — Choose Components — TreeView

General Description

E| Type Tree Window

Open Focus | Select

Tab Order 1. Select
2. Cancel
3. Global
4. Author-specific

Use Cases 9.2.1 Generate Outgoing Documents in FormView
9.2.2 Generate Outgoing Documents in TreeView

Buttons Function / Action Help ID
Select Enabled after a Document Type or Document.ChooseComponents
Component Combination is selected. .TreeView.Select
General Description Cancel Closes the window without selecting a Document.ChooseComponents
Help ID Document.ChooseComponents. TreeView value. TreeView.Cancel
Title Choose Document Profile Components
Usage Used to select a Document Type or Component Combination for Populating
the Document Profile

Rules and Clarifications

1. Thelistis filtered by assignments to the law type of the Primary Matter.

2. The tree includes document types with and without component combination assignments.

3. If Profile Only is selected on the Document Profile, component combination assignments are not included, and the Global and Author-specific fields are disabled.

4. If Skip Document Assembly is selected on the Document Profile, component combination assignments are not included, and the Global and Author-specific fields are disabled.
5. If Global is selected, the tree only includes global assignments.

6. If Author-speciifc is selected, the tree only includes assignments for the selected author.

7. Default component combinations are highlighted and have a checkbox to the left of them.

8. If a Document Category is selected on the Document Profile, it is highlighed on the tree and its branch is expanded.

9. Ifa Document Type is selected on the Document Profile, it is highlighed on the tree and its branch is expanded if it contains component combination assignments..

10. If a Document Type does not have a component combination assignment, it does not have a plus (+) sign next to it.

11. If a Document Type is selected, the Document Category, Document Type, Index, Location, File Name, and Application fields are populated.

12. If the Document Type also has a default component combination assignment, the Template and Boilerplate fields are also populated accordingly.

13. If a component combination is selected, the Document Category, Document Type, Index, Location, File Name, Application, Template and Boilerplate fields are populated.
14. You cannot select Individual Components from the tree.
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Field Label Definition Properties Ul Reqd | db Reqd Help ID

Global Assignments If selected, the tree only includes global assignments. [ Radion Button with Author-specific E/O NA | Document.ChooseComponents
Assignments .TreeView GlobalAssignments
Author-specific Assignments If selected, the tree only includes assignments for the [ Radion Button with Global Assignments [ E/O NA
selected author.

Document.ChooseComponents
TreeView

Revision No. | Revision Date

Revised By

AuthorspecificAssignments

Revision Description
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8.5. Document Profile — Choose Components — ListView

General Description
E| Open Focus | Select
Tab Order 1. Select
2. Cancel
3. Global
4. Author-specific
5. Apply
6. Remove
User Cases  |9.2.1 Generate Outgoing Documents in FormView
9.2.3 Generate Outgoing Documents in ListView
Buttons Function / Action Help ID
Select Enabled after a Document Type or Document.ChooseComponents
General Description Component Combination is selected. ListView.Select
Help ID Document.ChooseComponents.Listview Cancel Closes the window without selecting a Document.ChooseComponents
- . value. ListView.Cancel
Title Choose Document Profile Components
Usage Used to select a Document Type or Component Combination for Populating
the Document Profile
Type Select Window
Rules and Clarifications
1. Thelistis filtered by assignments to the law type of the Primary Matter.
2. The listincludes document types with and without component combination assignments.
3. The list can be sorted by any column.
4. The list can be filtered by any column.
5. The list can be searched by values in any column.
6. The columns can be resized, but not reordered.
7. If Profile Only is selected on the Document Profile, component combination assignments are not included, and the Global and Author-specific fields are disabled.
8. If Skip Document Assembly is selected on the Document Profile, component combination assignments are not included, and the Global and Author-specific fields are disabled.
9. |If Global is selected, the list only includes global assignments.

=
=

If Author-speciifc is selected, the list only includes assignments for the selected author.

[EEN
[N

. Default component combinations are highlighted and have a checkbox in the Def column.

-
[

If Apply is selected for Profile Filtering and a Document Category is selected on the Document Profile, the list only includes assignments of that category.
If Apply is selected for Profile Filtering and a Document Type is selected on the Document Profile, the list only includes assignments of that type.

-
w

iR
>

If Remove is selected for Profile Filtering, values on the Document Profile are ingnored.

=
o

If a line item is selected, the Document Category, Document Type, Index, Location, File Name, Application, Template and Boilerplate fields are populated accordingly.
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Rules and Clarifications
16. You cannot select Individual Components from the list.
Field Label Definition Properties Ul Reqd | db Reqd Help ID
Global Assignments If selected, the list only includes global assignments. Radion Button with Author-specific E/O NA  [Document.ChooseComponents
Assignments ListView.GlobalAssignments
Author-specific Assignments If selected, the list only includes assignments for the Radion Button with Global Assignments |  E/O NA | Document.ChooseComponents
selected author. ListView.AhorspecificAssignm
ents
Apply If selected, applies any values from the document profile | Radion Button with Remove E/O NA  [Document.ChooseComponents
as filters on the list. ListView.Apply
Remove If selected, ignores any values from the document Radion Button with Apply E/O NA  [Document.ChooseComponents
profile as filters on the list. ListView.Remove
Column Heading Definition Help ID
Default Indicates the component combination is the default for the document type. Document.ChooseComponent
s.ListView.Default
Document Category This is the Document Category of the asignment. Document.ChooseComponent
s.ListView.Document Category
Document Type This is the Document Type the asignment. Document.ChooseComponent
s.ListView.Document Type
Template This is the Template of the asignment. Document.ChooseComponent
s.ListView.Template
Boilerplate This is the Boilerplate of the asignment. Document.ChooseComponent
s.ListView.Boilerplate
Revision No. |Revision Date| Revised By Revision Description
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9. UseCases

9.1. Manage Document Assembly Components

9.1.1. Assign Componentsin ListView

Goal in Context

Assigh Document Assembly Components to LawCat/Law Type —
DocCat/DocType combinations so that, when a document is
generated, it will use the selected components.

Scope & Level

Take existing Document Assembly Components, hamely templates
and boilerplates, and then assign them to existing LawCat/Law Type —
DocCat/DocType combinations.

Preconditions

Law Categories have been created.

Law Types have been created, with Law Category as a property of
each Law Type.

Document Categories have been created.

Document Types have been created, with Index and Application as
properties of each Document Type.

Document Types have been assigned to Document Categories.

Templates have been created. These templates can be common, Law
Category-specific or Law Type-specific, the latter condition allowing for
the inclusion of Law Type-specific values when merging.

Boilerplates have been created. These boilerplates can be common,
Law Category-specific or Law Type-specific, the latter condition
allowing for the inclusion of Law Type-specific values when merging.

The Assignment page is displayed on the screen in ListView.

Success End
Condition

A Template/Boilerplate component combination is assigned to
(appended) a LawCat/Law Type — DocCat/DocType combination and
can be used to generate a document.

Failed End Condition

The assignment is not made.

Primary Actors

Data Administrator

Secondary Actors

Any user with the appropriate permissions to Document Assembly
Settings.

Trigger

The user assigns components.

STEPS, EXTENSIONS AND SUBVARIATIONS
1. Set scope of assigment

® 2 0 T o

All Law Categories, or a selected Law Category.

All Law Types, or a selected Law Type.

All Document Categories, or a selected Document Category.
All Document Types, or a selected Document Type.

All Authors, or a selected Author.

The component and component assignment lists are filtered by the scope.

Are you assigning components for Practice Manager Document Assembly?
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a.

b.

If yes, what components are you assigning from?
i. If youwant to include Common components, choose Common.

ii. If youwant to include Law Category-specific components, choose Law
Category-specific.

(1) If All Law Categories is selected, then all Law Category-specific
components appear.

(2) If one Law Category is selected, then only components for that Law
Category appear.

ii. If you want to include Law Type-specific components, choose Law Type-
specific.

(1) If All Law Types is selected, then all Law Type-specific components
appear.

(2) If one Law Type is selected, then only components for that Law Type
appear.

If No, select the document assembly engine you are making assignments for.

4. Choose one or more templates from the Template list.

5. Choose one or more boilerplates from the Boilerplate list.

6. Choose assign:

a.

e.

If one template is selected, and one boilerplate is selected, then assign the
template-boilerplate combination to each of the selected document types.

If one template is selected, and more than one boilerplate is selected, then
assign a template-boilerplate combination for each boilerplate to each of the
selected document types.

If more than one template is selected, and one boilerplate is selected, then
assign the template-boilerplate combination for each template to each of the
selected document types.

If more than one template is selected, and more than one boilerplate is selected,
then assign a template-boilerplate combination for each template and boilerplate
to each of the selected document types.

Overwrite existing assignments if they are duplicates of ones being made.

RELATED INFORMATION

Priority

High — Document Assembly is a key function within Practice Manager,
and is widely used by existing Practice Manager clients, not to mention
that it a very big selling point of the product.

Modifying the current assignment methodology will make Document
Assembly easier to implement, and therefore get more users interested
in using its functionality.

Performance A single assignment should take no less than 2 to 3 seconds.

A basic multiple assignment should take no more than 15 to 20
seconds, depending on the number of records selected.

Warning thresholds may need to be established to warn the user that
their particular assignment combination may take a long time.

Frequency

Often at implementation.
Less often once the system is implemented.
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Open Issues None based on this model.

Due Date 04/27/2001

Other Management | None.

Information.

Superordinates None within the scope of this document.
Subordinates None.

Related Storyboards | 4.1 Document Assembly Settings — Assign Components

4.3 Document Assembly Settings — Assign Components — Hi-level
Logic
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9.1.2. Assign Componentsin TreeView

Goal in Context

Assign Document Assembly Components to LawCat/Law Type —
DocCat/DocType combinations so that, when a document is
generated, it will use the selected components.

Scope & Level

Take existing Document Assembly Components, namely templates
and boilerplates, and then assign them to existing LawCat/Law Type —
DocCat/DocType combinations.

Preconditions

Law Categories have been created.

Law Types have been created, with Law Category as a property of
each Law Type.

Document Categories have been created.

Document Types have been created, with Index and Application as
properties of each Document Type.

Document Types have been assigned to Document Categories.

Templates have been created. These templates can be common, Law
Category-specific or Law Type-specific, the latter condition allowing for
the inclusion of Law Type-specific values when merging.

Boilerplates have been created. These boilerplates can be common,
Law Category-specific or Law Type-specific, the latter condition
allowing for the inclusion of Law Type-specific values when merging.

The Assignment page is displayed on the screen in TreeView.

Success End
Condition

A Template/Boilerplate component combination is assigned to
(appended) a LawCat/Law Type — DocCat/DocType combination and
can be used to generate a document.

Failed End Condition

The assignment is not made.

Primary Actors

Data Administrator

Secondary Actors

Any user with the appropriate permissions to Document Assembly
Settings.

Trigger

The user assigns components.

STEPS, EXTENSIONS AND SUBVARIATIONS
1. Set scope of assigment

oo o p

All Law Categories, or a selected Law Category.

All Law Types, or a selected Law Type.

All Document Categories, or a selected Document Category.
All Document Types, or a selected Document Type.

e. All Authors, or a selected Author.

2. The component and component assignment lists are filtered by the scope.

3. Are you assigning components for Practice Manager Document Assembly?

a. Ifyes, what components are you assigning from?

i. If you want to include Common components, choose Common.
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b.

ii. If youwantto include Law Category-specific components, choose Law
Category-specific.

(1) If All Law Categories is selected, then all Law Category-specific
components appear.

(2) If one Law Category is selected, then only components for that Law
Category appear.

ii. If you want to include Law Type-specific components, choose Law Type-
specific.

(1) If All Law Types is selected, then all Law Type-specific components
appear.

(2) If one Law Type is selected, then only components for that Law Type
appear.

If No, select the document assembly engine you are making assignments for.

Choose one or more templates from the Template list.

Choose one or more boilerplates from the Boilerplate list.

Choose assign:

a.

e.

If one template is selected, and one boilerplate is selected, then assign the
template-boilerplate combination to each of the selected document types.

If one template is selected, and more than one boilerplate is selected, then
assign a template-boilerplate combination for each boilerplate to each of the
selected document types.

If more than one template is selected, and one boilerplate is selected, then
assign the template-boilerplate combination for each template to each of the
selected document types.

If more than one template is selected, and more than one boilerplate is selected,
then assign a template-boilerplate combination for each template and boilerplate
to each of the selected document types.

Overwrite existing assignments if they are duplicates of ones being made.

7. To make an assignment the default, right click on the combination and choose Set
as Default from the short-cut menu.

RELATED INFORMATION

Priority

High — Document Assembly is a key function within Practice Manager,
and is widely used by existing Practice Manager clients, not to mention
that it a very big selling point of the product.

Modifying the current assignment methodology will make Document
Assembly easier to implement, and therefore get more users interested
in using its functionality.

Performance A single assignment should take no less than 2 to 3 seconds.

A basic multiple assignment should take no more than 15 to 20
seconds, depending on the number of records selected.

Warning thresholds may need to be established to warn the user that
their particular assignment combination may take a long time.

Freguency

Often at implementation.

Less often once the system is implemented.
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Open Issues None based on this model.

Due Date 04/27/2001

Other Management | None.

Information.

Superordinates None within the scope of this document.
Subordinates None.

Related Storyboards | 4.1 Document Assembly Settings — Assign Components

4.3 Document Assembly Settings — Assign Components — Hi-level
Logic
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9.1.3. Assign Componentsin FormView

Goal in Context Assign Document Assembly Components to LawCat/Law Type —

DocCat/DocType combinations so that, when a document is
generated, it will use the selected components.

Scope & Level Take existing Document Assembly Components, namely templates

and boilerplates, and then assign them to existing LawCat/Law Type —
DocCat/DocType combinations.

Preconditions Law Categories have been created.

Law Types have been created, with Law Category as a property of
each Law Type.

Document Categories have been created.

Document Types have been created, with Index and Application as
properties of each Document Type.

Document Types have been assigned to Document Categories.

Templates have been created. These templates can be common, Law
Category-specific or Law Type-specific, the latter condition allowing for
the inclusion of Law Type-specific values when merging.

Boilerplates have been created. These boilerplates can be common,
Law Category-specific or Law Type-specific, the latter condition
allowing for the inclusion of Law Type-specific values when merging.

The Assignment page is displayed on the screen in ListView or

TreeView.
Success End A Template/Boilerplate component combination is assigned to
Condition (appended) a LawCat/Law Type — DocCat/DocType combination and

can be used to generate a document.

Failed End Condition | The assignment is not made.

Primary Actors Data Administrator

Secondary Actors Any user with the appropriate permissions to Document Assembly

Settings.

Trigger The user assigns components.

STEPS, EXTENSIONS AND SUBVARIATIONS

1.

S

Click New or Open. The Document Assembly Assignment Properties window
appears.

Choose a Law Category.

Choose a Law Type.

Choose a Document Category.

Choose a Document Type.

Is the assignment to be author-specific?
a. Ifyes, choose an author.

b. If no, leave blank.

Filter the components list as needed.
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a. Are you assigning components for Practice Manager Document Assembly?
i. If yes, what components are you assigning from?
(1) If you want to include Common components, choose Common.

(2) If you want to include Law Category-specific components, choose Law
Category-specific. The components for the selected Law Category are
included.

(3) If you want to include Law Type-specific components, choose Law
Type-specific. The components for the selected Law Type are included.

ii. If No, select the document assembly engine you are making assignments
for.

Choose a template in the Template field.

9. Choose a boilerplate in the Boilerplate field.

10. Choose assign:
a. Assign the template-boilerplate combination to the selected document type.
b. Overwrite existing assignments if they are duplicates of ones being made.

11. To make an assignment the default, right click on the combination and choose Set
as Default from the short-cut menu.

RELATED INFORMATION

Priority High — Document Assembly is a key function within Practice Manager,
and is widely used by existing Practice Manager clients, not to mention
that it a very big selling point of the product.

Modifying the current assignment methodology will make Document
Assembly easier to implement, and therefore get more users interested
in using its functionality.

Performance A single assignment should take no less than 2 to 3 seconds.

A basic multiple assignment should take no more than 15 to 20
seconds, depending on the number of records selected.

Warning thresholds may need to be established to warn the user that
their particular assignment combination may take a long time.

Frequency Often at implementation.
Less often once the system is implemented.

Open Issues None based on this model.

Due Date 04/27/2001

Other Management | None.

Information.

Superordinates 4.1 Document Assembly Settings — Assign Components
Subordinates None.

Related Storyboards | 4.3 Document Assembly Settings — Assign Components — Hi-level
Logic

4.2 Document Assembly Settings — Assign Components — Properties
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9.1.4. Unassign Components

Goal in Context Unassign existing component assignments from LawCat/Law Type —
DocCat/DocType combinations.

Scope & Level Unassign existing component assignments from LawCat/Law Type —
DocCat/DocType combinations.

Preconditions The Assignment page is displayed on the screen in ListView or
TreeView.

Success End The assignment is removed from the LawCat/Law Type —

Condition DocCat/DocType combination.

Failed End Condition | The assignment is not removed and can still be used.

Primary Actors Data Administrator

Secondary Actors Any user with the appropriate permissions to Document Assembly
Settings.

Trigger The user unassigns components.

STEPS, EXTENSIONS AND SUBVARIATIONS
1. Highlight one or more existing assignments.
2. Click Unassign. The Confirm Unassignment dialog appears:

You have chosen to unassign existing component combinations.

Once they have been unassigned, you will not be able to use these
combinations for generating documents unless you reassign them.

Click Yes to unassign the selected component combinations.
Click No to keep the assignments.

[Yes] [No]
a. Click Yes to unassign the selected component combinations.
b. Click No to keep the assignments.

RELATED INFORMATION

Priority High — Document Assembly is a key function within Practice Manager,
and is widely used by existing Practice Manager clients, not to mention
that it a very big selling point of the product.

Modifying the current assignment methodology will make Document
Assembly easier to implement, and therefore get more users interested
in using its functionality.

Performance A single assignment should take no less than 2 to 3 seconds.

A basic multiple assignment should take no more than 15 to 20
seconds, depending on the number of records selected.

Warning thresholds may need to be established to warn the user that
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their particular assignment combination may take a long time.

Frequency Often at implementation.
Less often once the system is implemented.

Open Issues None based on this model.
Due Date 04/27/2001
Other Management | None.
Information.
Superordinates 4.1 Document Assembly Settings — Assign Components
4.3 Document Assembly Settings — Assign Components — Hi-level
Logic
4.2 Document Assembly Settings — Assign Components — Properties
Subordinates None.

Related Storyboards | 4.1 Document Assembly Settings — Assign Components

4.3 Document Assembly Settings — Assign Components — Hi-level
Logic

4.2 Document Assembly Settings — Assign Components — Properties
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9.2. Generate Outgoing Document

9.2.1. Generate Outgoing Documents in FormView

Goal in Context To Generate a Document in FormView using assigned document

assembly components.

Scope & Level Select criteria necessary to profile a document and identify what

components should be used in assembling the outgoing document.

Preconditions Document Assembly Components have been assigned to LawCat/Law

Type — DocCat/DocType combinations.

Success End A document is generated using the components, or a blank document
Condition is opened if Skip Document Assembly was selected or the LawCat/Law

Type — DocCat/DocType combination did not have any component
combination assignment.

Failed End Condition | A document is not generated using the assigned components, or a

document is generated using the wrong components, or a blank
document is opened even though assignment exist.

Primary Actors Any user with the appropriate permissions to create a document.

Secondary Actors None.

Trigger The user creates a document.

STEPS, EXTENSIONS AND SUBVARIATIONS

1.

a0

Click New.

Choose Outgoing, and deselect Profile Only if selected.

Enter a Document Description.

Modify the date as needed.

Choose Document Management options:

a. If the document is to have version control, select this option.

b. If the document is to be locked after creation, select this option.
Choose a Primary Matter.

a. If opened from a Matter-Document listing, the value in this field defaults to that of
the active matter.

b. The faucet look-up is on the user’'s (MY) matters.

c. The cowboy-hat look-up is on the global matter listing.

Choose an Author

a. If the user is assigned to the matter, the value in this field defaults to that user.
b. The faucet look-up is on personnel assigned to the matter.

c. The cowboy-hat look-up is on the global entity listing.

Choose a Document Category.

a. The listis filtered on the Law Type of the selected Primary Matter.

Choose a Document Type.
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a.

The list is filtered on the Document Category within the Law Type of the selected
Primary Matter.

10. Choose an Index.

a.

b.

The value in this field is populated with the Outgoing Index of the selected
Document Type.

The Location and File Name fields are automatically populated.

11. Choose an Application.

a.

The value in this field is populated with the Outgoing Format of the selected
Document Type.

12. Enter Comments, as needed.

13. Assemble the document?

a.

If yes, what components are you assigning from?

i. If you want to choose from Global Assignments, choose this option. The
available Templates and Boilerplates are from the global assignments.

ii. If you want to choose from Author-specific Assignments, choose this option.
The available Templates and Boilerplates are from the assignments for the
selected author.

ii. If you want to choose individual compnents (those that aren’t assigned to a
specific document type), choose this option. Choose the individual
documents to select.

(1) If you want to include Common components, choose Common.

(2) If you want to include Law Category-specific components, choose Law
Category-specific. The components for the selected Law Category are
included.

(3) If you want to include Law Type-specific components, choose Law
Type-specific. The components for the selected Law Type are included.

iv. Choose a Template.

(1) If Global Assignments is enabled, then the templates are from the global
assignments.

(2) If Author-specific Assignments is enabled, then the templates are from
assignments for the selected author.

(3) If Individual is enabled, the templates listed are those of the selected
scopes.

v. Choose a Boilerplate.

(1) If Global Assignments is enabled, then the boilerplates are those
assigned in combination with the selected template and are from the
global assignments.

(2) If Author-specific Assignments is enabled, then the boilerplates are
those assigned in combination with the selected template and are from
the author-specific assignments.

(3) If Individual is enabled, the boilerplates listed are those of the selected
scopes and are independent of the selected template.

vi. If enabled, choose a Letterhead.
vii. If enabled, choose a Caption.
viii. If enabled, choose a Certificate.
ix. Generate Doc.
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(1) The profile is saved, but remains open in order to keep the timer active.
(2) Analyze the component requirements.
(3) Prompt for additional components as needed.
(4) Choose records to populate fields as needed.
(5) Open assembled document in the selected application.

b. If No, the Document Assembly fields are disabled.

i. Generate Doc.

(1) The profile is saved, but remains open in order to keep the timer active.
(2) Open the blank document defined for the selected application.

RELATED INFORMATION

Priority High — Document Assembly is a key function within Practice Manager,
and is widely used by existing Practice Manager clients, not to mention
that it a very big selling point of the product.

Modifying the current assignment methodology will make Document
Assembly easier to implement, and therefore get more users interested
in using its functionality.

Performance A single assignment should take no less than 2 to 3 seconds.

A basic multiple assignment should take no more than 15 to 20
seconds, depending on the number of records selected.

Warning thresholds may need to be established to warn the user that
their particular assignment combination may take a long time.

Frequency Often at implementation.
Less often once the system is implemented.

Open Issues None based on this model.

Due Date 04/27/2001

Other Management | None.

Information.

Superordinates None within the scope of this FDS.
Subordinates None.

Related Storyboards | 5.1 Generate Document — From FormView

C:\Users\Tom\Documents\WorkArchives\PMGSoftware\KXFiles\PM\PM87\kx\specs\pm.document\pm.documents.fds.rev04.doc
© 2001 ReallLegal, Inc., Rev. No. 15 Use Cases @ 55



Printed: 06/12/2018

Last Updated: 06/12/2018
RealLegal, Inc. Confidential and Proprietary Information

Andes Tupungato * Document Assembly Multi-Component Assignment FDS

9.2.2.

Generate Outgoing Documentsin TreeView

Goal in Context To Generate a Document in TreeView using assigned document

assembly components.

Scope & Level Select criteria necessary to profile a document and identify what

components should be used in assembling the outgoing document.

Preconditions Document Assembly Components have been assigned to LawCat/Law

Type — DocCat/DocType combinations.

Success End A document is generated using the components, or a blank document
Condition is opened if Skip Document Assembly was selected or the LawCat/Law

Type — DocCat/DocType combination did not have any component
combination assignment.

Failed End Condition | A document is not generated using the assigned components, or a

document is generated using the wrong components, or a blank
document is opened even though assignment exist.

Primary Actors Any user with the appropriate permissions to create a document.

Secondary Actors None.

Trigger The user creates a document.

STEPS, EXTENSIONS AND SUBVARIATIONS

L S RN

Click New Document.

Choose Outgoing, and deselect Profile Only if selected.

Enter a Document Description.

Modify the date as needed.

Choose Document Management options:

a. If the document is to have version control, select this option.

b. If the document is to be locked after creation, select this option.
Choose a Primary Matter.

a. If opened from a Matter-Document listing, the value in this field defaults to that of
the active matter.

b. The faucet look-up is on the user’'s (MY) matters.

c. The cowboy-hat look-up is on the global matter listing.

Choose an Author

a. If the user is assigned to the matter, the value in this field defaults to that user.
b. The faucet look-up is on personnel assigned to the matter.

c. The cowboy-hat look-up is on the global entity listing.

Click Tree. The Choose Document Profile Component tree window appears
What components are you assigning from?

a. If you want to choose from Global Assignments, choose this option. The
available Templates and Boilerplates are from the global assignments.
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11.
12.
13.
14.
15.
16.

b. If you want to choose from Author-specific Assignments, choose this option.
The available Templates and Boilerplates are from the assignments for the
selected author.

10. Choose a Component and Click Select. The Document Profile appears.
a. If the user chooses a Document Type, the following fields are also populated:

i.
ii.
iii.
iv.
V.
Vi.

Vil.

viii.

Document Category

Document Type

Index

Application

Assemble Document (selected)

Choose from Global Assignments or Choose from Author-specific
Assignments is selected, depending on TreeView option.

If the Document Type has a default component combination assigned, the
following fields are populated:

(1) Template
(2) Boilerplate

If the Document Type does not have a default component assignment, these
fields are blank.

b. If user chooses a component combinations, the following fields are populated:

i.
ii.
iii.
iv.
V.
Vi.

Vii.

viii.

Document Category

Document Type

Index

Application

Assemble Document (selected)

Choose from Global Assignments or Choose from Author-specific
Assignments is selected, depending on TreeView option.

Template
Boilerplate

Confirm the selection in the fields.

Enter Comments, as needed.

If enabled, choose a Letterhead.

If enabled, choose a Caption.

If enabled, choose a Certificate.

Generate Doc.
a. The profile is saved, but remains open in order to keep the timer active.

® a0 o

Analyze the component requirements.

Prompt for additional components as needed.

Choose records to populate fields as heeded.

Open assembled document in the selected application.
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RELATED INFORMATION

Priority High — Document Assembly is a key function within Practice Manager,
and is widely used by existing Practice Manager clients, not to mention
that it a very big selling point of the product.

Modifying the current assignment methodology will make Document
Assembly easier to implement, and therefore get more users interested
in using its functionality.

Performance A single assignment should take no less than 2 to 3 seconds.

A basic multiple assignment should take no more than 15 to 20
seconds, depending on the number of records selected.

Warning thresholds may need to be established to warn the user that
their particular assignment combination may take a long time.

Frequency Often at implementation.

Less often once the system is implemented.

Open Issues None based on this model.

Due Date 04/27/2001

Other Management | None.

Information.

Superordinates None.

Subordinates None.

Related Storyboards | 5.2 Generate Document — From TreeView
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9.2.3.

Generate Outgoing Documentsin ListView

Goal in Context To Generate a Document in TreeView using assigned document

assembly components.

Scope & Level Select criteria necessary to profile a document and identify what

components should be used in assembling the outgoing document.

Preconditions Document Assembly Components have been assigned to LawCat/Law

Type — DocCat/DocType combinations.

Success End A document is generated using the components, or a blank document
Condition is opened if Skip Document Assembly was selected or the LawCat/Law

Type — DocCat/DocType combination did not have any component
combination assignment.

Failed End Condition | A document is not generated using the assigned components, or a

document is generated using the wrong components, or a blank
document is opened even though assignment exist.

Primary Actors Any user with the appropriate permissions to create a document.

Secondary Actors None.

Trigger The user creates a document.

STEPS, EXTENSIONS AND SUBVARIATIONS

L S RN

Click New Document.

Choose Outgoing, and deselect Profile Only if selected.

Enter a Document Description.

Modify the date as needed.

Choose Document Management options:

a. If the document is to have version control, select this option.

b. If the document is to be locked after creation, select this option.
Choose a Primary Matter.

a. If opened from a Matter-Document listing, the value in this field defaults to that of
the active matter.

b. The faucet look-up is on the user’'s (MY) matters.

c. The cowboy-hat look-up is on the global matter listing.

Choose an Author

a. If the user is assigned to the matter, the value in this field defaults to that user.
b. The faucet look-up is on personnel assigned to the matter.

c. The cowboy-hat look-up is on the global entity listing.

Click List. The Choose Document Profile Component list window appears

What components are you assigning from?

a. If you want to choose from Global Assignments, choose this option. The
available Templates and Boilerplates are from the global assignments.
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b. If you want to choose from Author-specific Assignments, choose this option.
The available Templates and Boilerplates are from the assignments for the
selected author.

10. Apply or Remove Profile Filtering

a. If the Document Profile already has a Document Category selected and you
choose Apply, the list only shows Document Types assigned to that Category for
the Law Type of the selected Primary Matter.

b. If the Document Profile already has a Document Type selected and you choose
Apply, the list only shows that Document Type as it is assigned to the Law Type
of the selected Primary Matter.

c. Ifyou choose remove, all Document Types assigned to the Law Type appeatr,
regardless of Document Category.

11. Choose a Component and Click Select. The Document Profile appears.

a. If the Component does not include a document assembly component, the
following fields are populated:

i. Document Category
i. Document Type

ii. Index

iv. Application

b. If the Component does not include a document assembly component but there is
a default, the following fields are populated:

i. Document Category

i. Document Type

iii. Index

iv. Application

v. Assemble Document (selected)

vi. Choose from Global Assignments or Choose from Author-specific
Assignments is selected, depending on ListView option.

vii. Template (default)
viii. Boilerplate (default)

c. If the Component includes a document assembly component, the following fields
are populated:

i. Document Category

i. Document Type

iii. Index

iv. Application

v. Assemble Document (selected)

vi. Choose from Global Assignments or Choose from Author-specific
Assignments is selected, depending on ListView option.

vii. Template

viii. Boilerplate
12. Confirm the selection in the fields.
13. Enter Comments, as needed.
14. If enabled, choose a Letterhead.
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15. If enabled, choose a Caption.

16. If enabled, choose a Certificate.

17. Generate Doc.

a. The profile is saved, but remains open in order to keep the timer active.

b. Analyze the component requirements.
c. Prompt for additional components as needed.
d. Choose records to populate fields as needed.
e. Open assembled document in the selected application.
RELATED INFORMATION
Priority High — Document Assembly is a key function within Practice Manager,
and is widely used by existing Practice Manager clients, not to mention
that it a very big selling point of the product.
Modifying the current assignment methodology will make Document
Assembly easier to implement, and therefore get more users interested
in using its functionality.
Performance A single assignment should take no less than 2 to 3 seconds.
A basic multiple assignment should take no more than 15 to 20
seconds, depending on the number of records selected.
Warning thresholds may need to be established to warn the user that
their particular assignment combination may take a long time.
Frequency Often at implementation.
Less often once the system is implemented.
Open Issues None based on this model.
Due Date 04/27/2001
Other Management | None.
Information.
Superordinates None.
Subordinates None.
Related Storyboards | 5.3 Generate Document — From ListView
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10. Assignment Variations

The following table describes assignment variations based on selections at the top of the Document Assembly
Settings — Assign page. These same variations apply for global and author-specific assignment; only, in the
latter case, the assignment should be appended with the ID of the author.

Variation
Number

Law
Category

Law Type

Document
Category

Document
Type

Asignment To

1

All

All

All

All

The assignment isto all document type assignments.

2

All

All

All

Select

The assignment isto all document type assignments of
the selected document type.

All

All

Select

All

The assignment isto all document type assignments
where the category of the document type isthe
selected document category.

All

All

Select

The assignment isto all document type assignments
where the category of the selected document typeis
the selected document category.

All

Select

All

The assignment isto all document type assignments
made to the selected law type.

All

Select

All

The assignment isto all document type assignments
made to the selected law type where the document
typeisthe one selected.

All

Select

All

The assignment isto all document type assignments
made to the selected law type where the category of
the document type is the selected document category.

All

Select

Select

Select

The assignment isto al document type assignments
made to the selected law type where the category of
the document type and the document type are the ones
selected.

Select

All

All

All

The assignment isto all document type assignments
made to al law types where the law category isthe
one selected.

10

Select

All

All

Select

The assignment isto all document type assignments
for the selected document type made to all law types
where the law category is the one selected

11

All

Select

All

The assignment isto all document type assignments
for document type with the selected document
category made to all law types where the law category
isthe one selected

12

Select

All

Select

The assignment isto all document type assignments
for the selected document category and document type
made to al law types where the law category isthe
one selected

13

Select

All

All

The assignment isto all document type assignments
made to the selected law type.

Thisisbasicaly the same as Number 5.
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Variation
Number

Law
Category

Law Type

Document
Category

Document
Type

Asignment To

14

Select

Select

All

Select

The assignment isto all document type assignments
made to the selected law type where the document
typeisthe one selected.

Thisisbasicaly the same as Number 6.

15

Select

Select

All

The assignment isto all document type assignments
made to the selected law type where the category of
the document type is the selected document category.

Thisis basicaly the same as Number 7.

16

Select

Select

Select

Select

The assignment isto all document type assignments
made to the selected law type where the category of
the document type and the document type are the ones
selected.

Thisis basicaly the same as Number 8.
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